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July 27, 2004

FISCAL BUREAU

2008 E. 8th Avenue
Tampa, FL  33605
   

Violet Bachmann



Sr Procurement Analyst 
(813) 247-8034
PROPOSAL TITLE:  Psychological Services 

PROPOSAL NUMBER:  13-04


INSTRUCTIONS TO PROPOSERS
Included herein are General Terms and Provisions (Part A); the Special Provisions (Part B); the Service Requirements  (Part C); and the Proposal Response (Part D), which together with all attachments, constitute the entire "Proposal Package".  Said proposal package must be the basis upon which all proposals are offered and the same (the entire proposal package) must be kept together and returned, intact, by the time and at the place herein specified.  The proposer must manually sign the General Terms and Provisions (Part A) and Proposal Response (Part D).  The Sworn Statement on Public Entity Crime must be both signed and notarized.  Any questions concerning this proposal package should be directed to the Buyer whose name appears above.
When awarded, the proposal package becomes the "Contract Document".  The Proposer's signature on the proposal constitutes Proposer's agreement to the terms therein.  READ THE ENTIRE PROPOSAL CAREFULLY BEFORE SIGNING.
	NOTICE TO PROPOSERS

	WHEN SUBMITTING A SEALED PROPOSAL, ALL PROPOSALS SHOULD BE CLEARLY MARKED AS A PROPOSAL DOCUMENT.  THIS IDENTIFICATION SHOULD INCLUDE THE PROPOSAL NUMBER, PORPOSAL TITLE AND DATE DUE ON THE OUTSIDE OF THE ENVELOPE.


LETTER OF INTENT
REQUEST FOR PROPOSAL NUMBER # 13-04

The undersigned acknowledges the General Terms and Provisions of the Proposal and intends to respond to the Proposal for the Hillsborough County Sheriff's Office.  We understand that any changes, clarification and addenda to the Proposal will be promptly communicated to the individual authorized below to receive this information.
_______________________________________________________________
NAME
_______________________________________________________________
COMPANY NAME
_______________________________________________________________
ADDRESS
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
TELEPHONE NUMBER
_______________________________________________________________
FAX NUMBER
_______________________________________________________________
WILL BE ATTENDING THE PROPOSAL CONFERENCE REPRESENTING OUR COMPANY
_______________________________________________________________
_______________________________________________________________

E-MAIL ADDRESS

NOTE:
THIS FORM SHOULD BE SENT IMMEDIATELY TO THE BUYER LISTED ON THE FRONT OF THIS DOCUMENT AT FAX NUMBER 813-247-0907.

HILLSBOROUGH COUNTY SHERIFF'S OFFICE

2008 E 8th Avenue

Tampa, FL  33605



July 27, 2004

VENDOR:
SUBJECT:  Request for Proposal Number 13-04

PROPOSAL TITLE: Psychological Services

OPENING DATE & TIME: September 17, 2004 at 3:00 pm
PLACE:

Sheriff's Operation Center
ISD Conference Room

2008 E 8th Avenue
Tampa, FL  33605
Proposals will be received until the time and date shown and will be read aloud immediately thereafter at the "Place" indicated above.
Proposal Conference: September 10, 2004 at 10:00 am (same location)

PART A - GENERAL TERMS AND PROVISIONS:
 1.
Proposals:  Must be contained in a SEALED envelope addressed to:  Cal Henderson, Sheriff, 2008 E 8th Avenue, Tampa, Florida 33605.  To prevent inadvertent opening, the proposal package must be marked as a PROPOSAL DOCUMENT (including the proposal number, date and time of opening) on the outside of the envelope.

If our specifications, when included in our Request for Proposal, are not returned with your proposal, and no specific reference is made to them in your proposal, it will be assumed that all specifications will be met.  When material, sketches, cuts, descriptive literature, Contractor's or manufacturer's specifications which accompany the proposal contain information that can be construed or is intended to be a deviation from our specifications, such deviations must be specifically referenced in your proposal response.
 2.
The responsibility for getting the proposal to the Sheriff's Office on or before the stated time and date will be solely and strictly the responsibility of the Contractor.  The Sheriff will in no way be responsible for delays caused by the United States Postal Service or a delay caused by any other occurrence, or any other method of delivery.  The Contractor shall be responsible for reading very carefully and understanding completely the requirements in the specifications.  Proposals will not be accepted after the time specified for receipt.  Such proposals shall be returned to the Contractor unopened with the notation "This Proposal Was Received After the Time Designated For the Receipt and Opening of Proposals".
 3.
Time for Consideration:  Contractor warrants by virtue of proposing the prices quoted in his proposal will be good for an evaluation period of sixty (60) calendar days from the date of proposal opening unless otherwise stated.  Vendors will not be allowed to withdraw or modify their proposals after the opening time and date.
 4.
Prices:  All proposals submitted must show the net proposal price after any and all discounts allowable have been deducted.  State sales tax and federal excise taxes shall not be included as the Sheriff's Office is tax-exempt.  The Sheriff will issue exemption certificates submitted to the successful vendor when requested.  Price(s) quoted is/are to be F.O.B. Destination.
The Bidder's attention is directed to the fact that the tax laws of the State of Florida, including but not limited to Chapter 212, Florida Statutes, apply to this present bid matter and that all applicable taxes and fees shall be deemed to have been included in Bidder's proposal as part of his materials cost, when applicable.
 5.
Proposal Errors:  When errors are found in the extension of proposal prices, the unit price will govern.  Proposals having erasures or corrections must be initialed in ink by the vendor.
 6.
Condition of Materials & Packaging:  Unless otherwise indicated, it is understood and agreed that any item offered or shipped on this proposal shall be NEW and in FIRST CLASS CONDITION, that all containers shall be new and suitable for storage or shipment and that prices include standard commercial packaging for the items shipped.
 7.
Claims:  The successful Contractor will immediately replace missing or damaged items and will be responsible for making any and all claims against carriers.
 8.
When to Make Delivery:  Deliveries resulting from this proposal are to be made during the normal working hours of the Sheriff's Office.  It is the Contractor's responsibility to obtain this information.
 9.
Manufacturer's Name:  Any manufacturers' names, trade names, brand names information and/or catalog numbers used herein are for purpose of description, reference, and establishing general quality levels.  Such references are not intended to be restrictive and products of any manufacturer may be offered if they are approved as equals.  The determination as to whether any alternate product or service is or is not equal shall be made by the Sheriff's Office and such determination shall be final and binding upon all Contractors.
10.
Information and Descriptive Literature:  Contractor must furnish all information requested in the proposal.  If specified, each Contractor must submit cuts, sketches, descriptive literature and/or complete specifications covering the products offered.  Reference to literature submitted with previous proposal will not satisfy this provision.  Proposals which do not comply with these requirements will be subject to rejection.
11.
Proposal Submittal Costs:  Submittal of a proposal is solely at the cost of the Contractor and the Sheriff's Office in no way is liable or obligates itself for any cost accrued to the Contractor in coming up with the submitted proposal.
12.
No Proposal:  If the receipt of this request for quotation is not acknowledged, Contractor's name may be removed from the Contractors' mailing list.
13.
Compliance with Occupational Safety and Health Act:  Contractor certifies that all material, equipment, etc., contained in his proposal meets all O.S.H.A. requirements.
14.
Public Entity Crimes:  Pursuant to Florida Statute 287-132-133, effective July 1, 1989, the Hillsborough County Sheriff, as a public entity, may not accept any bid from, award any contract to, or transact any business in excess of the threshold amount provided in Section 287.017, F.S., for Category Two (currently $25,000) with any person or affiliate on the convicted vendor list for a period of 36 months from the date that person or affiliate was placed on the convicted vendor list unless that person of affiliate has been removed from the list pursuant to Section 287.133 (3)(f), F.S.
Furthermore, any person or affiliate entering into an agreement with the Hillsborough County Sheriff as of July 1, 1989 will be required to file a sworn statement with the contracting officer on Florida Department of General Services Form PUR 7068 indicating their status with the State of Florida prior to providing goods or services to the Hillsborough County Sheriff.
The form must be filled in completely including proper checks in the spaces provided.  Corrections to the form will not be allowed after the bid opening date and time.  Failure to complete this form in every detail, submit it with your bid and/or have the form on file with this office will result in immediate disqualification of your bid.
As of April 10, 1991 you are only required to complete one (1) form each calendar year, per agency.  If you have already submitted a Form PUR 7068 to the Hillsborough County Sheriff's Office this year, note same as an exception referencing the bid or proposal with which the form was submitted.
If you are submitting a bid on behalf of dealers or suppliers who will ship commodities and receive payment from the resulting contract, it is your responsibility to see that copies of the form are executed by them and are included with your bid package
15.
Acceptance and Rejection:  The Sheriff, Hillsborough County, Florida, reserves the right to reject any or all proposals, for cause, to waive irregularities, if any, in any proposal, and to accept the proposal or proposals which in the judgement of the Sheriff is in the best interest of Hillsborough County.
16.
Before submitting bid proposals, Bidders must carefully examine the site of the proposed work and make all necessary investigations to inform themselves thoroughly as to all difficulties involved in the completion of all work required pursuant to the mandates and requirements of this bid package.  No pleas of ignorance of conditions or difficulties that may exist prior to the bid opening time or of conditions or difficulties that may be encountered in the execution of the work pursuant to this package as result of failure to make necessary and reasonable examinations and investigations will be accepted as an excuse for any failure or omission on the part of the successful Bidder (Contractor) to fulfill, in every detail, all of the requirements of the Contract Documents, nor will they be accepted as a basis for any claims whatsoever for extra compensation or for any extension of time.
17.
Assignment of Contract:  Bidder may not make any assignment of the resulting contractual agreement between the parties, in whole or in part, without prior written authorization as may be given at the sole discretion of the Hillsborough County Sheriff's Office.
18.
Specifications are attached.
CAL HENDERSON, SHERIFF
HILLSBOROUGH COUNTY, FLORIDA
By:________________________________________________

           J.H. Shillady


Comptroller
19.
General Terms and Provisions outlined above are acknowledged.  Our proposal is attached.
Date_______________________________

  Signed______________________________________
Company Officer
______________________________________
Company Name
NOTE:
THIS MUST BE RETURNED WITH YOUR PROPOSAL AFTER COMPLETING PARAGRAPH 19.  EXCEPTIONS TO THE SPECIFICATIONS, IF ANY, MAY BE NOTED ON THE SPECIFICATION PAGE OR IN YOUR PROPOSAL.
PART B - SPECIAL PROVISIONS
 1.
IN GENERAL
The purpose of this Request for Proposal and resulting contract is to obtain the services of a licensed Psychologist to administer pre-employment screening, specialty teams screening, fitness for duty evaluations and provide other consultations as needed by the Hillsborough County Sheriff’s Office for law enforcement as well as detention personnel as described in this specifications.

 2.
SCOPE
The Awardee shall provide service as an independent contractor and not as an agent or representative of the sheriff, all assignments of work will be handled thru the Sheriff’s Office Staff Psychologist and all responses to assignments will be returned to same. When test batteries are required, they will be provided to the Sheriff’s Office to administer and return for evaluation by the Awardee.

Services would be provided for each area outlined in Part C – Service Requirements using materials as specified. In the event new improved methods of evaluation are developed and introduced as “tested and approved” for use in the law enforcement environment the Sheriff’s Office would expect to be appraised of such and would at that time consider revising the current evaluation program, this may or may not affect cost of service and this would be negotiated at the time of such change.

Proposers who submit a proposal in response to this RFP may be required to make an oral presentation of their proposal.

 3.
CONTRACTOR QUALIFICATIONS
It is preferred that the psychologist assigned to this contract have a clinical background, although, an industrial background will  be considered. The Psychologist shall be licensed to practice in the State of Florida and shall maintain a place of business in Hillsborough County. Proof of license and business location will be required of awardee. A background in law enforcement/detention psychological assessments is preferred.  Proposers are cautioned to provide as much detail as possible pertaining to their capabilities, experience and approach to the tasks outlined in the proposal.  

The Hillsborough County Sheriff's Office reserves the right to inspect the Contractor's place of business and equipment prior to award of any contract, for determining the ability to meet terms and conditions set forth herein.
 4.
LAWS AND REGULATIONS
The Bidder's attention is directed to the fact that all applicable Federal, State and local laws, ordinances, codes, rules and regulations shall apply to the contract throughout and they will be deemed to be included in the contract the same as though herein written.  Florida law will govern all questions concerning implementation and execution of this contract and shall also be controlling in any cause of action brought pursuant to this contract.
 5.
PRE-BID CONFERENCE
All interested parties are expected to attend the pre-bid conference due to the nature of the job (see date on Page 1 of Part A).  At this time the Sheriff's representative(s) will be available to answer questions relative to this Invitation to Bid.  Any suggested modifications may be presented in writing or discussed with the Sheriff's representative(s) at this meeting and may be considered by said representative(s) as possible amendments to the Invitation to Bid. If you intend to submit a bid but are unable to attend for any reason, you must send a written notice to the Fiscal Comptroller indicating the reason(s) and requesting an exception be made.  If an examination of the site is part of the conference, you must also request permission for a later appointment.
 6.
PROPOSAL SUBMITTALS
A total of six (6) copies, the original document and five (5) copies, of the proposal will be submitted on the forms provided in this document and assembled, in page number order, to insure that each proposal is reviewed and evaluated properly.  The original copy WILL BE MARKED AS SUCH on the front of the document.  If additional pages are required for further description, 8-1/2" x 11" sheets must be used.  If a cover letter is provided, it shall be no longer than two (2) pages in length and shall serve as a introduction to and summary of the proposal.  DO NOT DEVIATE FROM THIS FORMAT.   Proposals should be as concise as possible without omitting any necessary details.
 7.
EVALUATION OF PROPOSALS (SELECTION FACTORS)
An Evaluation Committee, consisting of Sheriff's Office personnel, will evaluate all proposals and make a recommendation to  the Hillsborough County Sheriff in accordance with the criteria listed below and as depicted on the Proposal  Evaluation Matrix  attached.  The firms submitting proposals shall include with their proposal, statements which discuss, completely, all information contained below. Those who have done business with the Hillsborough County Sheriff’s Office, past performance will be considered in the evaluation of this proposal. 

During this proposal process, any and all communications between the bidders and the Sheriff's Office will be through Violet Bachmann, Sr Procurement Analyst, phone (813) 247-8029, who is handling this project.
a) Qualifications of doctor assigned to the contract.

b) Comparable experience in psychological screening, testing and evaluating law enforcement and detention applicants.

c) References (i.e., satisfaction of former and current clients) along with names and addresses of all parties for whom comparable work has been performed.

d) Cost of Services (i.e., price proposal)

e) A certifies financial statement or other documentation to permit the Sheriff’s Office to determine financial responsibility. 

f) History of malpractice claims in which payment was made in excess of $5,000, including all pending litigation 

Once each member of the Evaluation Committee has independently read and rated each proposal and completed a Proposal Evaluation Matrix, a composite evaluation will be compiled which indicates the Evaluation Committee’s collective ranking of the highest rated proposals in descending order.  The Evaluation Committee may wish to conduct interviews with only the top ranked Proposers if deemed necessary.

 8.
CONTRACT DOCUMENT
The contract between Cal Henderson, Sheriff, Hillsborough County and the contractor shall consist of:  (1) the Request for Proposal and any amendments thereto and (2) the contractor's proposal submitted in response to the request for proposal.  The Sheriff's Office reserves the right to clarify any contractual relationship in writing with the concurrence of the contract, and such written clarification shall govern in case of conflict with the applicable requirements stated in the request for proposal or the contractor's responsive proposal.  In all other matters not affected by the written clarification, if any, the request for proposal and all amendments thereto shall govern.  The proposer is cautioned that his proposal shall be subject to acceptance without further clarification.
To the extent that a provision of the contract is contrary to the Constitution or laws of Florida, or of the United States, the provision shall be void and unenforceable.  However, the balance of the contract shall remain in force between the parties.
9.
CONTRACTUAL OBLIGATIONS
The successful Bidder may not sublet or subcontract any of the contractual obligations concerning this bid matter except as provided for in the written contract between the Sheriff's Office and Contractor.  This statement does not prohibit subcontracting of the work but does prohibit subcontracting overall management obligations pertaining to the work and requires the contractor to retain ultimate liability for all contractual obligations.
10.
CONTRACT PERIOD
The contract shall be effective for one (1) year from the date of award.  By written mutual consent between the Hillsborough County Sheriff's Office and the awardee, the contract may be extended on an annual basis up to three (3) additional years.
11.
APPROPRIATIONS OF FUNDS
The Hillsborough County Sheriff, as an entity of Government, is subject to the appropriation of funds by the Hillsborough County Board of County Commissioners in an amount sufficient to allow continuation of its performance in accordance with the terms and conditions of any contract entered into as a result of this request for each and every fiscal year following the fiscal year in which this contract is executed and entered into and for which the contract shall remain in effect.  The Hillsborough County Sheriff's Office shall, upon receipt of notice that sufficient funds are not available to continue its full and faithful performance under the contract, provide prompt written notice of such event and effective thirty (30) calendar days after the giving of such notice, or upon the expiration of the period of time for which funds were appropriated, whichever occurs first, be thereafter released of all further obligations in any way related to such contract.
12.
DEFAULT
The contract may be cancelled or annulled by the Hillsborough County Sheriff's Fiscal Comptroller in whole or in part by written notice of default to the awardee upon non-performance or violation of contract terms.  An award may be made to the next low responsive & responsible bidder, or articles specified may be purchased on the open market similar to those so terminated.  Failure of the contractor to deliver materials or services within the time stipulated in these specifications, unless extended in writing by the Fiscal Comptroller, shall constitute contract default.  Contractors who default on contracts may be removed from the vendor mailing lists for future contracts at the discretion of the Fiscal Comptroller.
The Contractor will be responsible for any cost difference incurred by the Sheriff's Office between the awarded contract amount and any new bidder whose services may be incurred for the remainder of the contract period.
13.
TERMINATION

When deemed to be in the best interest of the Hillsborough County Sheriff's Office, any contract(s) resulting from this specification may be cancelled by the Sheriff's Office using the following means:
a. Ten (10) calendar days written notice with cause
b. Thirty (30) calendar days written notice without cause

If it becomes necessary to terminate the agreement/contract without cause, all services and/or materials provided through the date of receipt of written notice of cancellation may be invoiced to the Hillsborough County Sheriff's Office and will be considered for payment providing documentation of said expenses are forwarded with the request for payment.
14.
NEXT LOW BIDDER
In the event of a default by the awarded vendor, the Hillsborough County Sheriff's Office reserves the right to utilize the next most qualified responsive and responsible bidder as the new awardee.  In the event of this occurrence, the next most qualified responsive and responsible bidder shall be required to provide the bid items at the prices as contained on their proposal for this specification for the remainder of the award period.
15.
INVOICING AND PAYMENTS
Contractors may invoice the Hillsborough Sheriff's Office, in duplicate, for services on a monthly basis.
The invoice shall show:  Location of service; Service performed.
Always show purchase order number on invoices.
Timely payment of invoices is incumbent upon the Hillsborough County Sheriff's Office and in no case shall payment exceed forty five (45) calendar days from date of receipt of an invoice.
Invoices should be mailed to:

Hillsborough County Sheriff
Attention:  Fiscal Bureau
P.O. Box 3371
Tampa, FL  33601
16.
CERTIFICATE OF INSURANCE
The Awardee shall procure and maintain at it’s own expense , during the life of this Agreement, Professional Liability Insurance  of  Five Hundred Thousand ($500,000.00) Dollars combined single limit. The policy shall:

a) Show Cal Henderson, Sheriff as additional named insured;

b) Include the severability of interest provisions;

c) Provide that all liability coverage required under this agreement are primary to any liability insurance carried or any self-insurance programs of the Sheriff.

Prior to commencing work under a resultant contract, the Awardee shall furnish the Sheriff’s Office with the Certificate of Insurance. Sixty (60) calendar day notice of cancellation, non-renewal, or change in the insurance coverages is a requirement.

17.
INDEMNIFICATION
The Awardee will indemnify and hold harmless the Sheriff from and against any and all liability, loss, claims, damages, costs, attorneys’ fees and expenses of whatever kind or nature, which the Sheriff may sustain, suffer or incur or be required to pay by reason of his negligent performance under this agreement.  The indemnity hereunder shall continue until services provided under this agreement have been fully performed or the agreement has been terminated by passage of time or otherwise cancelled, hereinabove provided but shall remain in full force and effect with respect to any performance during the period of the Agreement.

18.
EXCEPTIONS TO PROPOSAL
All proposal submittals must clearly state with specific detail all deviations to the requirements imposed upon the Contractor by the General Terms and Provisions (Part A), the Special Provisions (Part B) and the Service Requirements (Part C).  Such deviations should be stated upon the Proposal Response (Part D) or appended thereto.  Contractors are hereby advised that the Hillsborough County Sheriff will only consider proposals that meet the specifications and other requirements imposed upon them by this proposal package.  In instances, where an exception is stated upon the Proposal Response (Part D), said proposal will be subject to rejection by the Hillsborough County Sheriff in recognition of the fact that said proposal does not meet the exact requirements imposed upon the Contractor by the General Terms and Provisions (Part A), the Special Provisions (Part B) and the Service Requirements, (Part C).
PART C – SERVICE REQUIREMENTS:






BID NUMBER 13-04

1.
BACKGROUND:

During the period of January 1, 2003 thru December 31, 2003 the Hillsborough County Sheriff’s Office contracted for 190 interviews, 190 test batteries ( 90 for Detention and 100 for Road Deputies) and 780 hours, more-or-less, of hourly services in an effort to employ/retain psychologically and emotionally stable individuals, capable of dealing with stresses and responsibilities incumbent upon the Sheriff’s Office personnel, the Sheriff’s Office desires to enter into an agreement with a proposer that will assist in accomplishing this goal.

2.
PRE-EMPLOYMENT SCREENING:
The highly stressful nature of law enforcement and it’s impact on Sheriff’s Deputies/Detention Deputies and Communications Dispatchers, and their families have been increasingly recognized as an acute issue by criminal justice administrators. Emotional stability within this environment is a prime requirement for effective law enforcement work. This aspect of a comprehensive psychological screening and evaluation program is to eliminate candidates with personality disorders or active emotional disturbances.

Screening will consist of the below listed test batteries and their evaluation:

Battery 1 – Road Deputy, Tactical, Civilian Firearms Instructor:

a) Minnesota Multiphasic Personality Inventory;

b) Inwald Personality Inventory;

c) Trait Anger Scale;

d) Incomplete Sentences Blank;

e) Psychological History


Battery 2 – Detention/Bailiff Deputy, Communications Disptacher:

a) Minnesota Multiphasic Personality Inventory;

b) California Personality Inventory;

c) Fundamental Interpersonal Reations Orientation behavior;

d) Incomplete Sentences blank;

e) Psychological History

Screening shall further consist of a clinical interview, to include an explanation of the applicant’s demonstrated strengths and weaknesses by the evaluating psychologist during the interview.

Upon completion of the applicant’s screening, the evaluating psychologist shall provide the Hillsborough County Sheriff’s Office within three (3) working days as to the applicants acceptability for employment. The evaluating psychologist shall establish a BASE LINE to the applicant’s position on a scale accompanied by recommendation TO HIRE.

3.
SPECIALTY TEAM SCREENING:

Will consist of Battery 1 tests from Paragraph above, evaluation of tests, clinical interview and any other method of evaluation the awardee deems necessary to provide a recommendation as to the applicant’s acceptability  for duty on the respective team. Tests  for this process may be administered by awardee or Sheriff’s Office Staff Psychologist. 

4.
FITNESS FOR DUTY EVALUATION:
Will consist of Battery 1 tests from Paragraph above, evaluation of tests, clinical interview and any other method of evaluation the awardee deems necessary to provide a recommendation as to the employee’s  acceptability  for regular  duty. Tests for this process may be administered by awardee or the Sheriff’s Office Staff Psychologist. 

In the event an individual is found unfit for duty a written recommendation will be required within three (3) working days as to what nature of treatment or counseling may be required.

5.
OTHER SERVICES


Will be on an as needed basis and will be of the following nature:

a) Management Consultation – to provide information essential for managing over all program, serve as consultant on special cases requiring special attention, attend Command Staff meetings when requested.

b) Traumatic Incident Consultation and Consultation on Use of Deadly Force – to determine if further counseling and of what nature may be required for each individual.

c) In the event an individual is found unfit for duty or traumatic incident/use of deadly force consultation has occurred a comprehensive follow-up psychological evaluation will be conducted to determine fitness for duty as soon as practical. 

The Sheriff’s Staff Psychologist will require a written comprehensive report of the individual fitness or lack of fitness for duty within three (3) working days.

d) Specialized Training – as required for Sheriff’s Office Personnel and on an as requested basis.

e) Expert Testimony – Awardee shall be prepared to analyze the predictive validity of it’s rating and the impact on particular population groups, as it relates to statistical data collected on behalf of the Sheriff’s Office.

Awardee shall be responsible for defending it’s procedures against legal or administration challenges. Further, in the event of an applicant appeal of negative recommendation, awardee shall be available for appearance as an expert witness on behalf of the Sheriff of Hillsborough County. 

6.
MAINTENANCE OF RECORDS:


Awardee shall maintain records accumulated under the terms of the contract, as deemed necessary by the Sheriff’s Office and awardee. Awardee shall comply with Chapter 119 of the Florida Statutes.

The awardee will provide the Sheriff’s Office with an ongoing analysis of the programs effectiveness. The Sheriff’s Office will be provided quarterly reports which will include the number of individuals utilizing the program e.g. pre-employment psychological screening, psychological screening for specialized units, traumatic incident counseling and fitness for duty referrals. The reports will review all activities for the quarter with suggestion for program reinforcement.

D.       REQUEST FOR PROPOSAL NUMBER 13-04, PSYCHOLOGICAL SERVICES

The undersigned understands that this Proposal must be signed in ink and that the unsigned Proposal will be considered incomplete and subject to rejection by the Hillsborough County Sheriff's Office.
SUBJECT TO DEVIATIONS STATED BELOW, THE UNDERSIGNED, BY THE SIGNATURE EVIDENCED, REPRESENTS THAT THE PROPOSER ACCEPTS THE TERMS, CONDITIONS, MANDATES, AND OTHER PROVISIONS OF THE FOREGOING GENERAL TERMS AND CONDITIONS (PART A), THE SPECIAL PROVISIONS (PART B) AND SERVICE REQUIREMENTS (PART C), SAID DOCUMENTS BEING THE STRICT BASIS UPON WHICH THE SAID PROPOSER MAKES THIS PROPOSAL.

*  *  *  USE INK ONLY  *  *  *

ALL THE FOLLOWING INFORMATION MUST BE HEREUPON GIVEN FOR THIS

 PROPOSAL TO BE CONSIDERED BY THE HILLSBOROUGH

COUNTY SHERIFF'S OFFICE
EXCEPTIONS TO PROPOSAL:  NOTES - ANY REPRESENTATION (BELOW) OR EXCEPTION(S) MAY CAUSE THIS  PROPOSAL TO BE REJECTED BY THE HILLSBOROUGH COUNTY SHERIFF'S OFFICE.  ALL PROPOSERS SHOULD CAREFULLY READ PARAGRAPH 26 OF THE SPECIAL PROVISIONS (PART B).
1.  The following represents every deviation (itemized by number) to the foregoing General Terms and Provisions (Part A), the Special Conditions (Part B) and Service Requirements (Part C), upon which this Proposal is based, to wit:
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
D.
PROPOSAL REPSONSE FOR 






PROPOSAL NO.  13-04

V
E
N
D
O
R
The undersigned has carefully examined the proposal package and all conditions affecting the cost of the service required by the Hillsborough County Sheriff's Office.
The undersigned certifies that any exceptions to the proposal specifications are noted on the attached exceptions form.  All specifications not noted thereon are as requested.  The undersigned also understands that any exceptions presented after the award, may be cause for cancellation of award.
We hereby propose to furnish the services described herein in accordance with the proposal package, except as noted on attached Exceptions Form:
A.
PRE-EMPLOYMENT SCREENING:


TEST BATTERY 1 - ROAD DEPUTY;




$



/BATTERY
CIVILIAN FIREARMS INSTRUCTOR

CLINICAL INTERVIEW






$


       /INTERVIEW


TEST BATTERY 2 - DETENTION AND 







BAILIFF DEPUTY; COMMUNICATIONS




$



/BATTERY

DISPATCHER









CLINICAL INTERVIEW






$                    

             /INTERVIEW
 B.
SPECIALTY TEAM  SCREENING:


TEST BATTERY 1:






$



/BATTERY

CLINICAL INTERVIEW






$

     
       /INTERVIEW

C.
FITNESS FOR DUTY EVALUATION

TEST BATTERY 1:






$



/BATTERY


TEST BATTERY 2:






$ 



/BATTERY
CLINICAL INTERVIEW






$


        / INTERVIEW

D.
OTHER SERVICES

1) MANAGEMENT CONSULTATION




$



/HR


2) TRAUMATIC CONSULTATION




$ 



/HR


3) USE OF DEADLY FORCE CONSULTATION



$


 
/HR


4) SPECIALIZED TRAINING





$



/HR


5) EXPERT TESTIMONY





$



/HR       

E.
Other additional charges 












REFERENCES
Proposer’s  shall provide business references on this form.  References shall be facilities currently or previously under contract where same or similar service has been rendered.
1.
Firm Name

 
_____________________________________________________________
Contact



_____________________________________________________________
Title



_____________________________________________________________
Mailing Address


_____________________________________________________________
_____________________________________________________________
Phone



_____________________________________________________________
2.
Firm Name


_____________________________________________________________
Contact



_____________________________________________________________
Title



_____________________________________________________________
Mailing Address


_____________________________________________________________
_____________________________________________________________
Phone



_____________________________________________________________
3.
Firm Name


_____________________________________________________________
Contact



_____________________________________________________________
Title



_____________________________________________________________
Mailing Address


_____________________________________________________________
_____________________________________________________________
Phone 



_____________________________________________________________
4.
Firm Name


_____________________________________________________________
Contact



_____________________________________________________________
Title



_____________________________________________________________
Mailing Address


_____________________________________________________________
_____________________________________________________________
Phone 



_____________________________________________________________
PROPOSAL TITLE:  PSYCHOLOGICAL SERVICES
PROPOSAL NUMBER:  13-04

3.  VENDOR:







 Check One:
( ) Individual
( ) Partnership
( ) Corporation
FEDERAL  TAXPAYER  IDENTIFICATION  NUMBER___________________________________________________________
WAREHOUSE  ADDRESS  IF  DIFFERENT  FROM  ABOVE:_____________________________________________________
TELEPHONE  NUMBER  FOR  PLACING  ORDERS: (_________)__________________________________________________
FAX   NUMBER: (_________)_________________________________________________________________________________
CONTACT   PERSON:_______________________________________________________________________________________
OUR  COMPANY  HAS  BEEN  IN  BUSINESS  UNDER  ITS  PRESENT  NAME  SINCE:
____________________________________________________________________________________________________________
At this present time we understand all requirements and state that as a serious proposers we will comply with all the stipulations included in the proposal package.
The above named Proposer affirms and declares:
1.
that the Proposer is of lawful age and that no other person, firm or corporation has any interest in this proposal or in the contract proposed to be entered into;
2.
that this proposal is made without any understanding, agreement, or connection with any other person, firm or corporation making a proposal for the same purpose, and is in all respects fair and without collusion or fraud;
3.
that the Proposer is not in arrears to Hillsborough County or the Sheriff upon debt or contract and is not a defaulter, as surety or otherwise, upon any obligation to the Sheriff;
4.
That no officer or employee or person whose salary is payable in whole or in part from the County Treasury is, shall be or become interested, directly or indirectly, surety or otherwise in this proposal; in the performance of the contract; in the supplies, materials, equipment,and work or labor to which they relate; or in any portion of the profits thereof.
The undersigned agrees, also, that this proposal shall remain open for an evaluation period of forty-five (45) calendar days following the opening of proposals.
Respectfully submitted,
PLEASE PRINT
-

By___________________________________________________
Title__________________________________________________
Date__________________________________________________
Signature______________________________________________





STATEMENT OF NO PROPOSAL
NOTE:
If you do not intend to respond to this requirement, please return this form immediately to:

HILLSBOROUGH COUNTY SHERIFF

FISCAL BUREAU

P.O. BOX 3371

TAMPA, FL  33601
We, the undersigned, have declined to respond to your Proposal No. 13-04, PSYCHOLOGICAL SERVICES for the following reasons:
_____Specifications too "tight", i.e., geared toward one brand or manufacturer only (explain below).
_____Insufficient time to respond to the Invitation for Proposal.
_____We do not offer this product or an equivalent.
_____Our Product schedule would not permit us to perform.
_____Unable to meet specifications.
_____Unable to meet Bond Requirements.
_____Specifications unclear (explain below).
_____Remove our company from your vendor list.
_____Other (specify below)
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
We understand that if the "no proposal" letter is not executed and returned, our name may be deleted from the list of qualified vendors for the Hillsborough County Sheriff's Office.
PLEASE PRINT
-

COMPANY NAME________________________________________________
COMPANY OFFICER_____________________________________________
TELEPHONE NUMBER___________________________________________
DATE___________________________________________________________
SIGNATURE_____________________________________________________
PSYCHOLOGICAL SERVICES

PROPOSAL EVALUATION MATRIX
Firm Name___________________________________________________________________________________________________









MAXIMUM POINTS

       SCORE
1.
Qualifications of doctor assigned to our contract



30






2.
References (satisfaction of former clients)




20






3.
Comparable experience






20






4.
Cost of services







30






TOTAL OVERALL POINTS


100


_________________
What are the three primary reasons you have for recommending this proposer?

____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
What are three primary reasons for rejecting this proposer?

____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
General comments / clarification/ questions?

____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
Name   of   Evaluator___________________________________________________________ Date__________________________
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P.O. BOX 3371










PHONE 813-247-8034










FAX   813-247-0907


  Cal Henderson, Sheriff  






HILLSBOROUGH COUNTY







TAMPA, FLORIDA 33601
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