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PURCHASING OFFICE
P.O. BOX 3371
PHONE 813-247-8050
FAX   813-247-0907
                               David Gee, Sheriff
HILLSBOROUGH COUNTY
TAMPA, FLORIDA 33601
June 6, 2005  

OFFICE OF THE COMPTROLLER

2008 E. 8th Avenue

Tampa, FL  33605

   

Violet Bachmann, 



Sr. Procurement Analyst

(813) 247-8029

PROPOSAL TITLE:

MULTI MEDIA ADVERTISING CAMPAIGN FOR INITIATIVE TO REDUCE TRAFFIC FATALITIES

PROPOSAL NUMBER:

28-05

PRE-BID PROPOSAL DATE:
June 13, 2005


INSTRUCTIONS TO BIDDERS
Included herein are General Terms and Provisions (Part A); the Special Provisions (Part B); the Technical Specification (Part C); and the Proposal Response (Part D), which together with all attachments, constitute the entire "Proposal Package".  Said proposal package must be the basis upon which all bids are offered and the same (the entire proposal package) must be kept together and returned, intact, by the time and at the place herein specified.  The bidder must manually sign the General Terms and Provisions (Part A) and Proposal Response (Part D).  Any questions concerning this proposal package should be directed to the Buyer whose name appears above.

When awarded, the proposal package becomes the "Contract Document".  The Bidder's signature on the proposal constitutes Bidder's agreement to the terms therein.  READ THE ENTIRE BID CAREFULLY BEFORE SIGNING.

	NOTICE TO BIDDERS

	WHEN SUBMITTING A SEALED PROPOSAL, ALL PROPOSALS SHOULD BE CLEARLY MARKED AS A PROPOSAL DOCUMENT.  THIS IDENTIFICATION SHOULD INCLUDE THE PROPOSAL NUMBER, PROPOSAL TITLE AND DATE DUE ON THE OUTSIDE OF THE ENVELOPE.



REQUEST FOR PROPOSAL FOR 


MULTI MEDIA ADVERTISING CAMPAIGN FOR INITIATIVE TO REDUCE TRAFFIC FATALITIES


HILLSBOROUGH COUNTY SHERIFF PROPOSAL NO.  28-05


LETTER OF INTENT
The undersigned acknowledges the General Terms and Provisions of this Request for Proposal and intends to respond to the Proposal.  We understand that any changes, clarification and addenda to the Proposal will be promptly communicated to the individual authorized below to receive this information.

__________________________________________

Name

__________________________________________

Company Name

__________________________________________

Address

__________________________________________

__________________________________________

__________________________________________

Telephone Number

__________________________________________  Will attend the Pre-Proposal Conference

NOTE:  IF YOU PLAN TO ATTEND THE PRE-PROPOSAL CONFERENCE, THIS FORM MUST BE FAXED OR DELIVERED PRIOR TO THE CONFERENCE DATE, TO THE ATTENTION OF THE BUYER AT 813-247-0907.

HILLSBOROUGH COUNTY SHERIFF'S OFFICE


2008 E 8th Avenue


Tampa, FL  33605


June 6, 2005

VENDOR:

SUBJECT:


Request for Proposal Number 28-05

PROPOSAL TITLE:

MULTI MEDIA ADVERTISING CAMPAIGN FOR INITIATIVE TO REDUCE TRAFFIC FATALITIES

OPENING DATE & TIME:  
June 20, 2005 @ 3:00 PM

PLACE:

Sheriff's Operation Center

Purchasing Office, Room 125

2008 E 8th Avenue

Tampa, FL  33605

Proposals will be received until the time and date shown and will be read aloud immediately thereafter at the "Place" indicated above.

Pre-Proposal Conference:

June 13, 2005 at 10:00 AM

Sheriff’s Operation Center   

ISD Conference Room

2008 E 8th Ave 

Tampa, FL 33605

PART A - GENERAL TERMS AND PROVISIONS:

 1.
Proposals:  Must be contained in a SEALED envelope addressed to:  David Gee, Sheriff, 2008 E 8th Avenue, Tampa, Florida 33605. The Bidder shall provide one (1) original document with four (4) copies.   To prevent inadvertent opening, the bid package must be marked as a PROPOSAL DOCUMENT (including the proposal number) on the outside of the envelope.

If our specifications, when included in our Request for Proposal, are not returned with your proposal, and no specific reference is made to them in your proposal, it will be assumed that all specifications will be met.  When material, sketches, cuts, descriptive literature, vendor's or manufacturer's specifications which accompany the proposal contain information that can be construed or is intended to be a deviation from our specifications, such deviation must be specifically referenced in your proposal response.

 2.
The responsibility for getting the proposal to the Sheriff's Office on or before the stated time and date will be solely and strictly the responsibility of the bidder.  The Sheriff will in no way be responsible for delays caused by the United States Postal Service or a delay caused by any other occurrence, or any other method of delivery.  The bidder shall be responsible for reading very carefully and understanding completely the requirements in the specifications.  Proposals will not be accepted after the time specified for receipt.  Such proposals shall be returned to the vendor unopened with the notation "This Proposal Was Received After the Time Designated For the Receipt and Opening of Proposals".

 3.
Time for Consideration:  Bidder warrants by virtue of offering the prices quoted in his proposal will be good for an evaluation period of forty-five (45) calendar days from the date of proposal opening unless otherwise stated.  Bidders will not be allowed to withdraw or modify their proposals after the opening time and date.

 4.
Prices:  All proposals submitted must show the net proposal price after any and all discounts allowable have been deducted.  State sales tax and federal excise taxes shall not be included as the Sheriff's Office is tax-exempt.  The Sheriff will issue exemption certificates to the successful bidder when requested.  Price(s) offered are to be F.O.B. Destination.

 5.
Proposal Errors:  When errors are found in the extension of proposal prices, the unit price will govern.  Proposals having erasures or corrections must be initialed in ink by the bidder.

 6.
Condition of Materials & Packaging:  Unless otherwise indicated, it is understood and agreed that any item offered or shipped on this proposal shall be NEW and in FIRST CLASS CONDITION, that all containers shall be new and suitable for storage or shipment and that prices include standard commercial packaging for the items shipped.

 7.
Claims:  The successful bidder will immediately replace missing or damaged items and will be responsible for making any and all claims against carriers.

 8.
When to Make Delivery:  Deliveries resulting from this proposal are to be made during the normal working hours of the Sheriff's Office.  It is the bidder's responsibility to obtain this information.

 9.
Manufacturer's Name:  Any manufacturers' names, trade names, brand names information and/or catalog numbers used herein are for purpose of description, reference, and establishing general quality levels.  Such references are not intended to be restrictive and products of any manufacturer may be offered if they are approved as equals.  The determination as to whether any alternate product or service is or is not equal shall be made by the Sheriff's Office and such determination shall be final and binding upon all bidders.

10.
Information and Descriptive Literature:  Bidder must furnish all information requested in the proposal.  If specified, each bidder must submit cuts, sketches, descriptive literature and/or complete specifications covering the products offered.  Reference to literature submitted with previous proposals will not satisfy this provision.  Proposals which do not comply with these requirements will be subject to rejection.

11.
Proposal Submittal Costs:  Submittal of a proposal is solely at the cost of the bidder and the Sheriff's Office in no way is liable or obligates itself for any cost accrued to the bidder in coming up with the Proposal Submittal.

12. On-Line Documents:  The Hillsborough County Sheriff’s Office is publishing documents on it’s web page for the convenience of vendors wanting to do business with the Sheriff and to save tax dollars.  This service is public record and the Sheriff is responsible only for documents as published.  Any modifications or alterations to the original document language may be cause for rejection of a proposal.

13.
No Proposal:  If the receipt of this request for quotation is not acknowledged, Bidder's name may be removed from the bidders' mailing list.

14.
Compliance with Occupational Safety and Health Act:  Bidder certifies that all material, equipment, etc., contained in his bid meets all OSHA requirements.

15.
Public Entity Crimes:  Pursuant to Florida Statute 287-132-133, effective July 1, 1989, the Hillsborough County Sheriff, as a public entity, may not accept any proposal from, award any contract to, or transact any business in excess of the threshold amount provided in Section 287.017, F.S., for Category Two (currently $25,000) with any person or affiliate on the convicted vendor list for a period of 36 months from the date that person or affiliate was placed on the convicted vendor list unless that person of affiliate has been removed from the list pursuant to Section 287.133 (3)(f), F.S.

If you submit a bid or proposal in response to this request, you are certifying that Florida Statute 287.132 and 287.133 does not restrict your submission.

16.
Acceptance and Rejection:  The Sheriff, Hillsborough County, Florida, reserves the right to reject any or all proposals, for cause, to waive irregularities, if any, in any proposal, and to accept the proposal, which in the judgement of the Sheriff, is in the best interest of Hillsborough County.

17.
It is important that vendor visit sites where services, if applicable, are to be provided to familiarize himself with the scope of the effort required.

18.
Specifications are attached.

DAVID GEE, SHERIFF

HILLSBOROUGH COUNTY, FLORIDA

- Signature on File - 

By:_______________________________

       J.H. Shillady, Comptroller

19.
General Terms and Provisions outlined above are acknowledged.  Our proposal is attached.

Date__________________________

Signed_____________________________

Company Officer

___________________________________

Company Name

NOTE:

THIS MUST BE RETURNED WITH YOUR BID AFTER COMPLETING PARAGRAPH 19.  EXCEPTIONS TO THE SPECIFICATIONS, IF ANY, MAY BE NOTED ON THE SPECIFICATION PAGE OR IN YOUR PROPOSAL RESPONSE.

PART B - SPECIAL PROVISIONS
 1.
GENERAL REQUIREMENTS

It is the intent of these specifications to describe the requirements for implementing a multi-media advertising campaign for the Initiative To Reduce Traffic Fatalities.

This contract shall not grant the contractor exclusive right to provide advertising and public relation services to the Hillsborough County Sheriff’s Office.

Work will be accomplished in accordance with the Special Conditions furnished by the Hillsborough County Sheriff's Office, and upon mutual agreement, between the Sheriff’s Office and the Contractor, following an acceptable proposal.  See Parts A through D for minimum requirements.  

This contract shall be governed by and interpreted in accordance with the laws of the State of Florida.

 2.
VENDOR QUALIFICATIONS
Vendors may be required to furnish evidence in writing that they maintain permanent places of business and have adequate equipment, finances and personnel to furnish the item or service offered satisfactorily and expeditiously.  The Hillsborough County Sheriff's Office reserves the right to inspect the vendor's place of business and equipment prior to award of any contract, for determining ability to meet terms and conditions as set forth herein.

The Bidder shall furnish a copy of either its State of Florida Contractor Certification or its Hillsborough County Contractor License (current and effective as of the proposal date) with its proposal or within 48 hours of notification by the Sheriff's Office that such has not been provided.

 3.
LAWS AND REGULATIONS
The Bidder's attention is directed to the fact that all applicable Federal, State and local laws, ordinances, codes, rules and regulations shall apply to the contract throughout and they will be deemed to be included in the contract the same as though herein written.  Florida law will govern all questions concerning implementation and execution of this contract and shall also be controlling in any cause of action brought pursuant to this contract.

 4.
PRE-PROPOSAL CONFERENCE
All interested parties are invited to attend a mandatory pre-proposal conference (see date on Page 1 of Part A).  At this time the Sheriff's representative(s) will be available to answer questions relative to this Request for Proposal.  Any suggested modifications may be presented in writing or discussed with the Sheriff's representative(s) at this meeting and may be considered by said representative(s) as possible amendments to the Request for Proposal. It is requested that all interested parties attend the conference.  To avoid time consuming delays to Sheriff's Office personnel by having to answer additional questions and possibly hold up the project.  Pre-proposal conferences are held to offer the opportunity to ask questions by having all parties present, at the same time, and to see the scope of the work involved.

5.
AWARD
Award shall be made to the responsive and responsible bidder offering a service deemed suitable for use by the Hillsborough County Sheriff's Office.

Award shall be made on an ALL-OR-NONE TOTAL OFFER basis.

6.
DISPUTES
Any prospective bidder who disputes the reasonableness or appropriateness of the terms and conditions, special conditions and/or specifications of the proposal document, any addendum, notice of award or notice of rejection for any or all proposals, shall file a notice of intent to protest, in writing, within 72 hours (excluding official holidays, Saturdays and Sundays) of the receipt of the proposal document or notification and a formal written protest in accordance with Florida Administrative Code Rule 60-4.012 within ten (10) calendar days thereafter.  Failure to file within the time stipulated constitutes a waiver of proceedings as prescribed by Florida Statute 120.  The ten day period includes official holidays, Saturdays and Sundays.  If the tenth day should fall on an official holiday, Saturday or Sunday, then the period shall extend until the end of the next regular work day.

Any person who files an action protesting a decision or intended decision pertaining to contracts administered by the Sheriff's Office shall post with the formal protest, a bond in accordance with Florida Statute 287.042 (2) (c) payable to David Gee, Sheriff in an amount equal to 1 percent of the Sheriff's Office estimate of the total volume of the contract or $5,000, whichever is less.  In lieu of a bond, the Sheriff's Office may accept a cashier's check or money order in the amount of the bond.

7.
PRE-QUALIFICATION OF SUBCONTRACTORS, VENDORS, AND SUPPLIERS
a.
Within fifteen (15) calendar days after effective date of Notice of Award, the Contractor shall submit to the Sheriff's Office a list of all Subcontractors and all other such persons and organizations whom the Contractor intends to utilize in performing portions of the Work.

b.
The Contractor agrees, within seven (7) calendar days of receipt of a written request from the Sheriff's Office, to promptly remove any personnel employed or retained by the Contractor, whom the Sheriff's Office may request in writing to be removed, with or without cause.  Any substitution submitted by the Contractor shall be approved by the Sheriff and at no additional cost.

c.
The Contractor agrees, within seven (7) calendar days of receipt of a written request from the Sheriff's Office, to promptly remove and replace any Subcontractors employed or retained by the Contract, whom the Sheriff's Office shall request in writing to be removed with or without cause.  If the Sheriff's Office requires the removal of any Subcontractor, the Contractor shall submit a substitute acceptable to the Sheriff's Office, and the Contract Price may be increased or decreased by the reasonable difference in costs associated with such substitution, providing proof of increase or decrease is provided.  If the Sheriff's Office request was made without cause an appropriate Change Order will be issued.

d.
In emergencies affecting the safety of persons, the Work or property at the site or adjacent thereto, the Contractor, without special instructions or authorization from the Project Manager if time or circumstances do not permit, is obligated to prevent threatened damage, injury, or loss.  Contractor will give the Project Manager written notice that the emergency provision has been invoked and shall state the reasons therefore within twenty four (24) hours of the incident.  If the Contractor believes the emergency resulted in additional Work, a claim for a Change Order is permissible.

The Contractor shall immediately notify the Project Manager of all events involving personal injuries to any person on the site, whether or not such person was engaged in the installation of the Project and shall file a written report on such person (s) and any other event resulting in property damage of any amount within five (5) days of the occurrence.

8.
CONTRACTUAL OBLIGATIONS
The successful Bidder may not sublet or subcontract any the contractual obligations concerning this proposal matter except as provided for in the written contract between the Sheriff's Office and Contractor.  This statement does not prohibit subcontracting of the work (with approval of the Sheriff’s Office Project Manager) but does prohibit subcontracting overall management obligations pertaining to the work and requires the contractor to retain ultimate liability for all contractual obligations.

9.
CONTRACT DOCUMENTS
Precedence
The Contract Documents comprise the entire agreement between the Sheriff's Office and Contractor concerning the Work and may be altered only by a Change Order.

It is the intent of the Contract Documents to describe the total Service to be provided.  The Contract Documents are complementary.  What is called for by one is as binding as if called for by all.  If the Contractor finds a conflict, error, or discrepancy in the Contract Documents, he will call it to the Buyer's attention in writing before proceeding with the Work.  The Buyer will respond with a written clarification.  Any delays associated with the clarification will be considered for time extensions only, but no damages for delay will be allowed.  In resolving such conflicts, errors, and discrepancies, the Contract Documents shall be given preference in terms of the most stringent requirements as determined by the Project Manager.  Enforcement of the most stringent requirements will be at the Sheriff's option.  Any work that may reasonably be inferred from the Contract Documents as being required to produce the intended result shall be supplied whether or not it is specifically called for.  Work, materials, or equipment described in words which so applied have a well-known technical or trade meaning shall be deemed to refer to such recognized standards.  In case of conflict, the more stringent requirements shall take precedence.

Clarifications and interpretations of the Contract Documents shall be issued by the Buyer.  Any clarification or directions pertaining to any materials or labor shall be brought to the attention of the Project Manager, prior to ordering or providing such.

 
The Contract Documents will be governed by the Laws of the State of Florida.

10.
DEFAULT


The contract may be canceled or annulled by the Hillsborough County Sheriff's Comptroller in whole or in part by written notice of default to the awardee upon non-performance or violation of contract terms.  An award may be made to the next  responsive and responsible bidder, or articles specified may be purchased on the open market similar to those so terminated.  Failure of the contractor to deliver services within the time stipulated in these specifications, unless extended in writing by the Comptroller, shall constitute contract default.  Vendors who default on contracts may be removed from the vendor mailing lists for future contracts at the discretion of the Comptroller.

11.
CANCELLATION

When deemed to be in the best interest of the Hillsborough County Sheriff's Office, any contract(s) resulting from this specification may be canceled by the following means:

a.  Ten (10) calendar days written notice with cause, or;

b.  Thirty (30) calendar days written notice without cause.

If it becomes necessary to terminate the agreement/contract without cause, all services and/or materials provided through the date of receipt of written notice of cancellation may be invoiced to the Hillsborough County Sheriff's Office and will be considered for payment providing documentation of said expenses are forwarded with the request for payment.

12.
NEXT QUALIFIED PROPOSER
In the event of a default by the awarded vendor, the Hillsborough County Sheriff's Office reserves the right to utilize the next qualified proposal as the new awardee.  In the event of this occurrence, the next low qualified  proposer shall be required to provide the proposal services at the prices as contained on the proposal for this specification for the completion of the project.

13.
ADDITION/DELETION
The Hillsborough County Sheriff's Office reserves the right to add or delete any items from this proposal or resulting contract(s) when deemed to be in the best interest of the County.

14.
INVOICING & PAYMENT
Vendors may invoice the Hillsborough County Sheriff's Office, in duplicate, for service(s) as completed.

The invoice shall show:

Contact individual and Purchase Order Number.

Payment shall be made in accordance with Section 215.422, F.S., which state the contractor’s rights and the Sheriff’s Office responsibilities concerning interest penalties and time limits for payment of invoices.

Invoices should be mailed to:
Hillsborough County Sheriff’s Office

Attention: Accounts Payable

P.O. Box 3371

Tampa, FL  33601

A properly executed invoice, with supporting documents, must be approved by the Hillsborough County Sheriff's Project Manager, or his designated representative, and forwarded to the Office of the Comptroller.

Application for payment should be accompanied by Waivers of Lien from the contractor, all sub-contractors, any and all suppliers of equipment and materials.  Payments may not be considered without these documents.  A sample form is available upon request.
15.
PARTIAL PAYMENTS

Partial billing will not be accepted.  The Hillsborough County Sheriff's Office will pay 100% of the contract price after all services have been delivered and accepted.  Application for final payment may be subject to a ten (10) percent retainage, which will be reimbursed upon final acceptance.

16.
CERTIFICATE OF INSURANCE
The Awardee shall not commence any work in connection with this Contract until he has obtained all the following types of insurance and such insurance has been approved by the Hillsborough County Sheriff's Office, nor shall the Awardee allow any Sub-Contractor to commence work on his sub-contract until all similar insurance required of the Sub-Contractor has been so obtained and approved.  All insurance policies shall be with insurers qualified and doing business in Florida.

Worker's Compensation Insurance

The Awardee shall take out and maintain during the life of this Contract, Worker's Compensation Insurance for all of his employees connected with the work of this project and, in case any work is sublet, the Awardee shall require the Sub-Contractor similarly to provide Worker's Compensation Insurance for all the Latter's employees unless such employees are covered by the protection afforded by the Awardee.  Such insurance shall comply fully with the Florida Worker's Compensation Law.  In case any hazardous work under this contract at the site of the project is not protected under the Worker's Compensation statute, the Awardee shall provide, and cause each Sub-Contractor to provide adequate insurance, satisfactory to the Hillsborough County Sheriff's Office, for the protection of his employees not otherwise protected.

Contractor's Public Liability and Property Damage Insurance

The Awardee shall take out and maintain during the life of this Contract, Comprehensive General Liability Insurance (including operations, completed operations, products, contractual, and owners and contractors protective liability) and Comprehensive Automobile Liability Insurance and shall protect himself from claims for damage for personal injury, including accidental death, as well as claims for property damage which may arise under operations of the Contract whether such operations be by himself or anyone directly or indirectly employed by him, and the amounts of such insurance shall be at the following minimum limits:

Comprehensive General Liability
General Aggregate                  
$1 million                    

 
Occurrence Form


Prod-Com/Ops/Agg
         
$1 million

Personal & Adv Inj.





$1 million

Each Occurrence






$1 million

Fire Damage (1 fire)





$  100,000

Med Ex (1 person)




 
$   5,000

 
All policies shall hold the Hillsborough County Sheriff’s Office harmless from any actions brought against the contractor due to negligence, omission, or wrongdoing of the contractor or any of its representatives.

The Hillsborough County Sheriff’s Office shall be named as additional insured.

All coverage/certificates are to be obtained from a company licensed and admitted to business in the State of Florida and to be in effect during the time the contractor is working on the Sheriff’s Office premises, and must be provided to the Risk Management Department prior to the date the work begins.   Certificates of Insurance shall be executed on a standard ACORD form.

17.
INDEMNIFICATION
The contractor will indemnify and hold harmless the Sheriff's Office and its employees and agents from and against all liabilities, claims, damages, losses, and expenses, including attorneys' fees arising out of or resulting from the performance of its Work,  provided that any such liability, claim, damage, loss or expense (a) is attributable to bodily injury, sickness, disease or death, or injury to or destruction of tangible property (other than the Work itself), including the loss of use resulting therefrom and (b) is cause in whole or in part by an act or omission of the Contractor, any subcontractor, anyone directly or indirectly employed by any of them, or anyone for whose acts any of them may be liable, whether or not it is caused in whole or in part by a party indemnified hereunder.

In any and all claims against the Sheriff's Office or any of its agents or employees by any employee of the Contractor, any subcontractor, anyone directly or indirectly employed by any of them, or anyone for whose acts any of them may be liable, the indemnification obligation under the previous paragraph shall not be limited in any way as to the amount or type of damages, compensation or benefits payable by or for the Contractor or any subcontractor under workmen's compensation acts, disability benefit acts, or other employee benefit acts.

The Contractor will indemnify and hold harmless the Sheriff's Office and anyone directly or indirectly employed by it from and against all claims, damages, losses, and expenses (including attorney's fees) arising out of any infringement of patent rights of copyrights held by others and shall defend all such claims in connection with any alleged infringement of such rights.

18.
HILLSBOROUGH COUNTY SHERIFF’S OFFICE RESPONSIBILITIES
a.
The Sheriff's Office shall issue all communications to the Contractor through the Project Manager except for authorization required by Change Order pursuant to this Contract.

b.
The Sheriff's Office shall provide information as required.

c.
The Sheriff's Office shall furnish the data required under the Contract Documents and shall make payments to the Contractor when due as provided in Paragraph 17.

In connection with the Sheriff's request for changes in the Work, the Sheriff's Office Comptroller shall execute the appropriate Change Orders for such changes upon approval by the Project Manager.

d.
Except as provided herein, the Sheriff's Office will not provide any other labor or materials to accomplish this work.

19.
EXCEPTIONS TO PROPOSAL

All bid submittals must clearly state with specific detail all deviations to the requirements imposed upon the Bidder by the General Terms and Provisions (Part A), the Special Provisions (Part B) and the Technical Specifications (Part C).  Such deviations should be stated upon the Proposal Response (Part D) or appended thereto.  Bidders are hereby advised that the Hillsborough County Sheriff will only consider proposals that meet the specifications and other requirements imposed upon them by this proposal package.  In instances, where an exception is stated upon the Proposal Response (Part D), said proposal will be subject to rejection by the Hillsborough County Sheriff in recognition of the fact that said bid proposal does not meet the exact requirements imposed upon the Bidder by the General Terms and Provisions (Part A), the Special Provisions (Part B) and the Technical Specifications (Part C).

21. 
CONTRACT PERIOD
The contract shall be effective for one (1) year period with three (3) one year renewals from the date of award.  Renewals will be written mutual consent between the Hillsborough County Sheriff’s Office and the awardee.  All terms, conditions and pricing shall remain firm during the course of the contract period(s).

13. GOVERNMENTAL PURCHASING COUNCILS

All bids received on this specification shall be considered as bids to members of the Hillsborough County and Tampa Bay Area Government Purchasing Councils.  Said members, at their discretion, may utilize this bid.  All agencies will issue their own purchase orders, issue payments, coordinate the service locations with the successful bidder as required, particularly those listed below:

Hillsborough Transit Authority, Hillsborough County Purchasing & Contracts, City of Temple Terrace, Tampa Sports Authority, Hillsborough Community College, Hillsborough State Attorney’s Office, Clerk of the Circuit Court, Hillsborough County Aviation Authority, Hillsborough County School Board, City of Plant City, Tampa Port Authority, City of Tampa, Tax Collector, Property Appraiser, Supervisor of Elections, City of Tampa Housing Authority, The Children’s Board of Hillsborough County.

Quantities provided are estimates only, and not binding upon the Hillsborough County Sheriff or any other of the entities listed above.  Quantities given are those of the Sheriff’s Office only.

14. DEVELOPMENT COPY RIGHTS   

The Hillsborough County Sheriff’s Office retains the full right, patents, copy rights for any and all media projects developed for this proposal.

PART C - TECHNICAL SPECIFICATIONS

SCOPE OF SERVICES:

1) HCSO is seeking an innovative and creative marketing, advertising and communications firm to assist with the implementation of the Initiative To Reduce Traffic Fatalities Program. The scope of work needs to contain detailed examples of the tactics to be used and their associated costs. In addition, the HCSO is seeking to develop an innovative and creative campaign theme, messaging and news media.

2) The selected firm will be required to develop a meeting schedule, prepare agendas and attend regular meeting that are coordinated to discuss key task with HCSO staff.

PROPOSAL RATING SCHEDULE

1.       

Background, Experience, and Qualifications


30 Points

2.

List of Required Equipment and Personnel


25 Points

3.            
Proposal Requirements                                              

25 Points

4.

Licenses, Certifications, and Insurance 


10 Points

5.

References                                                                  

10 Points

PART D - PROPOSAL RESPONSE  FOR ADVERTISING
BID NO. 28-05

The undersigned understands that this Proposal must be signed in ink and that the unsigned Proposal will be considered incomplete and subject to rejection by the Hillsborough County Sheriff's Office.

SUBJECT TO DEVIATIONS STATED BELOW, THE UNDERSIGNED, BY THE SIGNATURE EVIDENCED, REPRESENTS THAT THE BIDDER ACCEPTS THE TERMS, CONDITIONS, MANDATES, AND OTHER PROVISIONS OF THE FOREGOING GENERAL TERMS AND CONDITIONS (PART A), THE SPECIAL PROVISIONS (PART B), AND THE TECHNICAL SPECIFICATIONS (PART C), SAID DOCUMENTS BEING THE STRICT BASIS UPON WHICH THE SAID BIDDER MAKES THIS PROPOSAL.


*  *  *  USE INK ONLY  *  *  *

ALL THE FOLLOWING INFORMATION MUST BE HEREUPON GIVEN FOR THIS

PROPOSAL TO BE CONSIDERED BY THE HILLSBOROUGH

COUNTY SHERIFF'S OFFICE
EXCEPTIONS TO PROPOSAL:  NOTES - ANY REPRESENTATION (BELOW) OR EXCEPTION(S) MAY CAUSE THIS PROPOSAL TO BE REJECTED BY THE HILLSBOROUGH COUNTY SHERIFF'S OFFICE.  ALL BIDDERS SHOULD CAREFULLY READ PARAGRAPH 27 OF THE SPECIAL PROVISIONS (PART B).

1.  The following represents every deviation (itemized by number) to the foregoing General Terms and Provisions (Part A), the Special Conditions (Part B), and the Technical Specifications (Part C) upon which this Proposal is based, to wit:

2.   Multi-media Advertising for Initiative to Reduce Traffic Fatalities



       PROPOSAL 28-05

V

E

N

D

O

R

The undersigned has carefully examined the proposal package and all conditions affecting the cost of the service required by the Hillsborough County Sheriff's Office.

We hereby propose to furnish the below described service in accordance with the proposal package, except as noted on attached 

Exceptions Form:

A.
Fixed hourly rate $




/per hour

B.
Art work costs
$





C.
SUB-CONTRACTORS & SUPPLIERS


1.
Firm Name
 
____________________________________________________________


Contact


____________________________________________________________


Title


____________________________________________________________


Mailing Address

____________________________________________________________

____________________________________________________________ 


Phone


____________________________________________________________


2.
Firm Name

____________________________________________________________


Contact


____________________________________________________________


Title


____________________________________________________________

Mailing Address

____________________________________________________________


Phone 


____________________________________________________________


4.
Firm Name

____________________________________________________________


Contact


____________________________________________________________


Title


____________________________________________________________


Mailing Address

____________________________________________________________

____________________________________________________________


Phone


____________________________________________________________

** ATTACH ADDITIONAL PAGES AS NECESSARY 

REFERENCE LIST
1.
Firm Name


 
____________________________________________

Contact




____________________________________________

Title




____________________________________________

Mailing Address



____________________________________________

Phone




____________________________________________

2.
Firm Name


 
____________________________________________

Contact




____________________________________________

Title




____________________________________________

Mailing Address



____________________________________________

Phone




____________________________________________

3.
Firm Name


 
____________________________________________

Contact




____________________________________________

Title




____________________________________________

Mailing Address



____________________________________________

Phone




____________________________________________

4.
Firm Name


 
____________________________________________

Contact




____________________________________________

Title




____________________________________________

Mailing Address



____________________________________________

Phone




____________________________________________

VENDOR QUESTIONNAIRE

This questionnaire must be completely filled out and returned as part as your bid.  Failure to do so may result in disqualification of your bid.  Evaluation of this questionnaire may be a prime factor in the award of this contract.

1. How long has your firm been in business?  

2. Net worth of your firm? 

3. Where is your primary place of business located?                                                 

4. Address of location within the geographical limits of Hillsborough County:       

5. Provide all locations that may be utilized under this contract: 

6. How many employees do you have on your present payroll?

7. How many employees will be assigned to this contract?                                       
       Occupational License No.                                        Expiration Date:                   
8. Describe your ability to conduct development and implementation of a multi media advertising campaign, etc.      

9. Have you ever had a contract terminated?  If yes, please explain.                          

10. List any subcontractors you may utilize and their equipment (all subcontractors must be approved in writing by the Hillsborough County: 
11. List at least three (3) similar contracts you have completed within the past two years

(Do not use Hillsborough County as a reference).

PROPOSAL TITLE: Multi-Media Advertising for Initiative to Reduce Traffic Fatalities

PROPOSAL NUMBER: 28-05

3.  VENDOR:








Check One:
(   ) Proprietorship

(   ) Partnership

(   ) Corporation

Federal ID No.______________________________

WAREHOUSE ADDRESS IF DIFFERENT FROM ABOVE:                                                              

TELEPHONE NUMBER FOR PLACING SERVICE CALLS:                                                             
CONTACT PERSON:_______________________________________________________________

OUR COMPANY HAS BEEN IN BUSINESS UNDER ITS PRESENT NAME SINCE:___________________

At this present time we understand all requirements and state that as a serious bidder we will comply with all the stipulations included in the proposal package.

The above named Bidder affirms and declares:

1.
that the Bidder is of lawful age and that no other person, firm or corporation has any interest in this proposal or in the contract proposed to be entered into;

2.
that this proposal is made without any understanding, agreement, or connection with any other person, firm or corporation making a proposal for the same purpose, and is in all respects fair and without collusion or fraud;

3.
that the Bidder is not in arrears to Hillsborough County or the Sheriff upon debt or contract and is not a defaulter, as surety or otherwise, upon any obligation to the Sheriff;

4.
that no officer or employee or person whose salary is payable in whole or in part from the County Treasury is, shall be or become interested, directly or indirectly, surety or otherwise in this proposal; in the performance of the contract; in the supplies, materials, equipment, and work or labor to which they relate; or in any portion of the profits thereof.

The undersigned agrees, if awarded the Proposal, to complete installation within sixty (60) calendar days.

The undersigned agrees, also, that this bid shall remain open for an evaluation period of forty-five (45) calendar days following the opening of proposals.

Respectfully submitted,

PLEASE PRINT
-
By_____________________________________________

Title____________________________________________

Date____________________________________________

           Signature________________________________________

STATEMENT OF NO PROPOSAL
NOTE:
If you do not intend to submit a proposal for this requirement, please return this form immediately to:


HILLSBOROUGH COUNTY SHERIFF


OFFICE OF THE COMPTROLLER


P.O. BOX 3371


TAMPA, FL  33601

We, the undersigned, have declined to submit a proposal on your Proposal No. 28-05 for Multi Media Advertising Campaign for Initiative to Reduce Traffic Fatalities for the following reasons:

_____Specifications too "tight", i.e., geared toward one brand or manufacturer only (explain below).

_____Insufficient time to respond to the Request for Proposal.

_____We do not offer this product or an equivalent.

_____Our Product schedule would not permit us to perform.

_____Unable to meet specifications.

_____Unable to meet Bond Requirements.

_____Specifications unclear (explain below).

_____Remove our company from your bid list.

_____Other (specify below)

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

We understand that if the "no proposal" letter is not executed and returned, our name may be deleted from the list of qualified bidders for the Hillsborough County Sheriff's Office.

PLEASE PRINT
-
COMPANY NAME______________________________________

COMPANY OFFICER____________________________________

TELEPHONE NUMBER__________________________________

DATE_________________________________________________

SIGNATURE___________________________________________

