August 20, 2007 

HCSO PINEBROOKE FACILITY 
Emergency Generators – CPID & Training 
Request For Proposal 22-07 
REI Project No. 0708 

MANDATORY PREBID CONFERENCE 
Meeting Minutes 
August 15, 2007 at 10:00 a.m. 

The following represents minutes taken during the prebid conference for the procurement of generators for the CPID and Training Spaces at the Pinebrooke Facility.
1.      Ms. Janice Wilder opened the meeting and provided a general introduction. 
2.      Mr. Francis Navales followed and reiterated points of interest relative to the “Instruction to Bidders” package. Proposals shall be evaluated on cost, qualifications and delivery date.
3.      Mr. Robert A. Rolley, P.E. presented the overall project scope for the procurement of the generators. 
4.      All bid proposal forms shall be addressed to: 

Sheriff’s Operation Center 
Purchasing Office 
2008 E. 8th Avenue 
Suite 125 
Tampa, Florida 33605 

5.      All bid proposals must be date stamped received prior to 8/29/07 at 3:00 pm. 
6.      Bidders are reminded to review the “Instruction to Bidders” for the proper format for the bid proposal. Bidders must include a signed copy of page 5 and any deviations must be noted on page 22.  Any addendums issued must also be signed and submitted with the bid proposal.
7.      All questions during the bidding period must be addressed to: 
Mr. Francis A. Navales, Project Manager 
Post Office Box 3371 
Tampa, Florida 33601 
(813) 247-8069 voice 
(813) 247-8859 fax 
email: fnavales@hcso.tampa.fl.us 

8.      It appears several bidders present were not aware that the scope of this proposal was only the procurement of the generators.  Installation of these generators is not within the scope of this proposal.  An amendment shall be issued to clarify this issue. 
9.      An amendment shall also be issued to include supply and return fuel pumps at the 500 KW generator for the Training Area. 
10.     Alternate manufacturers not listed within the specifications shall timely submit factory literature, catalog cutsheets, etc. for the engineer’s approval (7) days prior to bid.  Acceptable manufacturers shall be listed in an amendment.
11.     Bidders were reminded that all acceptable manufacturers must operate a complete parts and service facility within 50 miles of the Pinebrooke Facility.
Robert A. Rolley, P.E. 
ROLLEY ENGINEERING, INC. 
6301 Memorial Highway, #303 
Tampa, Florida  33615-4573 
813.889.0835 voice 
813.884.8051 fax 

