SHERIFF'S OFFICE

DAVID GEE, SHERIFF Tampa, FL

joinhcso.com

Job Title: Senior Treatment Counselor

Job Code:  W3594

Pay Grade: WR

Exempt: No

Probation:  Twelve-month initial probationary period

Job Overview

Perform supervisory duties pertinent to the intake, evaluation, diagnosis, counseling, treatment, and case
management of troubled children and their families which include the clinical review and supervision of
client files.

Job Duties and Responsibilities

Note: The following duties are illustrative and not exhaustive. The omission of specific statements of
duties does not exclude them from the position if the work is similar, related, or a logical assignment to
the position. Depending on assigned area of responsibility, incumbents in the position may perform
some or all of the activities described below.

Supervise the work of subordinate staff by scheduling, assigning, and reviewing work and
providing training, counseling, and evaluating performance.

Develop and implement various treatment and educational plans.

Interview, evaluate, and counsel children, adolescents, and family members.

Identify, review, and act on management, administrative, and operational problems.
Coordinate with other departments/agencies to ensure efficient services are provided.
Identify and procure resources needed by treatment counselors to perform their duties.
Prepare and maintain documentation on clients including complete psychosocial histories.
Provide case management services including case management of at risk children and children
with disabilities.

Monitor client status to ensure quality care and aftercare.

Perform other related duties as required.

Knowledge, Skills, and Abilities

Considerable knowledge of management and supervisory practices.

Considerable knowledge of counseling methods and techniques.

Considerable knowledge of federal, state, and local regulations concerning treatment and
educational programs.

Considerable knowledge of human behavior, child development, social problems, family
dynamics, and community resources.

Considerable knowledge of child management and parenting techniques.

Considerable knowledge of professional ethics related to the counseling profession.

Skill in the application of interviewing techniques.

Ability to solve problems.
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« Ability to plan, organize, and supervise the work of others.
o Ability to communicate effectively, both orally and in writing.
« Ability to establish and maintain effective working relations with others.

Minimum Qualification(s)
Note: Applicants must meet the following requirement(s) to be considered minimally qualified for the
job.

Graduation from an accredited four-year degree granting college or university with a major in a Social
or Behavioral Science; and

Four years of professional level experience in child care service, guidance and rehabilitative counseling,
or clinical social work.

OR

A Master's Degree from an accredited college or university in a Social or Behavioral Science; and
Three years of professional level experience in child care service, guidance and rehabilitative
counseling, or clinical social work.

Additional Requirements

o Possession of a valid Florida driver's license at time of employment. Driving history will be
thoroughly reviewed and may be grounds for disqualification.

e No illegal drug sale within lifetime.

e No illegal drug use within the past 36 months.

o Noillegal drug use after 30 years of age.

e No felony convictions within lifetime.

« No misdemeanor convictions involving perjury, false statement, or domestic violence within
lifetime.

« Prior military personnel must not have a dishonorable discharge from any branch of the United
States Armed Forces, the United States Coast Guard, National Guard, or Reserve Forces.

e Successful completion of a criminal background investigation or update including polygraph,
reference/employment/neighborhood checks, and medical evaluation.
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