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Appendix C 
DXT Commands and Features 
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KEYBOARD FUNCTIONS 
STATUS KEYS 

Depress, THE NUMBER, and then transmit: 
STATUS 1 = ENROUTE (10-51) 
STATUS 2 = ARRIVE (10-97) 
STATUS 3 = CLEAR (10-98) 
STATUS 4 = MISC. (10-06/10-40/10-84) 

NOTE:   TO CLEAR EMERGENCY STATUS, DEPRESS "0" TRANSMIT 
 

 
 

 
 

 
 
 
 
1 

STATUS 
2 

STATUS 

 
 
3 

STATUS 

 
 

 
 
 
4 

STATUS 
 

5 
 

6 

 
T 
R 
A 
N 
S 
M 
I 
T 

 
 
7 
 

 
8 

 
9 

10-33 

 
 

E 
M 
E 
R 
G 
E 
N 
C 
Y 

 
ACK 

 
FORM 

 
0 

10-24 
 

 
FUNC 

 
FUNCTION KEYS 

Depress "FUNCTION," the number, and then transmit: 
FUNCTION 1 = ALL TAGS, VEHICLE QUERIES, DECALS; SS#; WEAPONS; DL's; AR-

TICLES; BOATS 
FUNCTION 2 = 10-29P, and DL CHECKS 
FUNCTION 3 = RECORDS:  SMNI (Search Master Name Index), CLUES 
FUNCTION 4 = NOT USED 
FUNCTION 5 = NOT USED 
FUNCTION 6 = AM MESSAGES - CAR-TO-CAR/CAR-TO-DISPATCHER 

(ALERTS, BOLOS, ETC.)
FUNCTION 7 = ARN, ATI,  AVS, CD, COP,  DA, DR,  FE, FIR,GEO, HD, HLP, HOT, 

LHF,  MBA, MBD MBL, MBR, MBS, MBQ, ODA, ODD, PA,  PGD, PID, 
SCC, SU, SPX, TF, URR, WARS 

 

 
 

 
 

 
 
 
1 

FUNC 

 
 
2 

FUNC 

 
 
3 

FUNC 

 
 

 
 
 
4 

FUNC 
 

 
 
5 

FUNC 

 
 
6 

FUNC 

 
T 
R 
A 
N 
S 
M 
I 
T 

 
 
7 

FUNC 
 

8 
 

9 
(1033) 

 
 

E 
M 
E 
R 
G 
E 
N 
C 
Y ACK 

 
FORM 

 
O 

 
 

FUNC 
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.AMCT (2 spaces) Alert 

 
 

 
F6 

 
.AMCT.T1/T2/T3/T4 (2 spaces) Stolen Vehicle/Missing Person 

 
 

 
F6 

 
.GR07 (West) OR GR01 (D1) OR GR03 (D3) 
GR1D(DELTA),GR1F(FOX),GR1J(JULIET),GR3A(ALPHA),GR
3G(GOLF),GR3V(VICTOR) 

 
 

 
F6 

 
Alert 

 
.GR08 (East) OR GR02 (D2) OR GR04 (D4) 
GR2B(BRAVO),GR21(IDA),GR2E(ECHO,GR4C(CHARLIE),GR
4H(HOTEL),GR4N(NORA) 

 
 

 
F6 

 
Area Summary 
(SUPERVISORS ONLY) 

 
SU.AREA ID 
(SUPERVISORS ONLY) 

 
SU.2I (for IDA) 

(SUPERVISORS 
ONLY) 

 
F7 

 
Area Vehicle Search File 

 
AVS.Tag # (Zone 5) 
AVS.Tag #.QW (Wants/Warrants/Registration), also S10 entry 
format 

 
AVS.123456 

AVS.123456.QW 

 
F7 

 
Assign Report Number 

 
ARN 

 
 

 
F7 

 
Clear Call 

 
DISPOSITION.UPDATE SIGNAL.REMARKS 
NRE/COP/BKU/CIT/WRN/PRK/ROR/SPA/SPR 

 
CIT..Citation # 

NRE.660.Civil Matter 

 
S3 

 
Court Date (Misde-
meanor) 

 
CD.MMDDYY.1st letter of defendant’s last name 

 
CD.011500.F 

 
F7 

 
DR  (your own) 

 
 

 
PID.# or LAST NAME 

 
PID.0117/PID.ARMAN 

 
Detailed Resource Re-
cord Display  

 
DR.position 

 
DR.T1 

 
F7 

 
Display Activity 

 
DA  (your own) 
DA.Other Unit (supervisors only) 

 
DA 

DA.3I2 

 
F7 

 
Display Holding Event 

 
.HD(Event#) - shows all active event 

 
.HD628 

 
F7 

 
Find Closed Event 

 
FE.EVENT (Event #=YYMMDDXXXX) (by Event #) 
FE..RPT (Report #=96XXXXXX) (by Report #) 

 
FE.9906151999 
FE..99010240 

 
F7 

 
Log On 
Off-Duty Log-On 

 
RON.UNIT.GEOZONE.AREA.PID 
RON.UNIT#.DEP.AREA.PID 

 
RON.1A8.A05.3A.213

1 
RON.3256.DEP.R1.21

31 

 
X
MI
T 

 
Log Off 

 
ROFF 

 
 

 
X
MI
T 

 
Message Acknowledge 

 
Message to you (2 slashes) // your response 

 
 

 
AC
K 

 
Message Hold 

 
Places messages in hold status 

 
 

 
S7 

 
Message Send 

 
.UNIT.(up to 5 units)  (2 spaces)  TEXT 

 
.1ISI_ _Message 

 
F6 

 
Phone Number 

 
ATI.####### 
SPX.NAME (Gives most often used business numbers) 

 
ATI.2478000 

SPX.BARNETT 

 
F7 

 
Search Master Name 
Index 
and Felony Notification 
System (FONS)  on a 
Person 

 
LAST,FIRST MIDDLE.RACE.SEX.DOB 
 
T0 RECEIVE NCIC INFORMATION - F2 

 
DOE,JOHN 

ALAN.W.M.101565 

 
F3 

 
If a match is found, the appropriate file name indicator and how many times the name appears in that file will be returned 
to the DXT user.  The following files have been included in the inquiry:  BURGLARY (BURG), CHASE (CHAS), CITA-
TIONS (CITS), CRIMINAL REGISTRANT (CRIM), DRUG (DRUG), FIELD INTERROGATION (FIRS), GANG (GANG), 
HABITUAL FELONY OFFENDER (HFO), HABITUAL VIOLENT FELONY OFFENDER (HVFO) PROSTITUTION (PROS), 
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PAROLEE (PARO), PAWN (PAWN), SEX OFFENSE (RAPE), ROBBERY (ROBB), TRESPASS (TRES)  
 
Special Consideration 
Code 

 
SCC.comments up to 28 characters 

 
SCC.Court at 0830 

hrs 

 
F
7 

 
Status 

 
EN ROUTE                          10-51 
ARRIVE                                   10-97 
CLEAR                                   10-98 
MISCELLANEOUS                 10-40 - 10-06 
CLEAR EMERGENCY          0-XMIT 

 
 
 
 

MS.40.FATMANS 
30TH 

 
S
1 
S
2 
S
3 
S
4 
S
0 

 
Status Display 

 
Your own 
Other unit by name 
Other unit by unit number 

 
(just F7 key) 

Last Name,First Name 
.3256 

 
F
7 

 
Tag Number 

 
ABC123 

 
F
1 

 
Tag  

 
Tag Number (Out-of-State with 2 letter state identifier)  

 
ABC123.GA 

 
F
1 

 
Traffic Violations Infor-
mation 

 
TF.FLORIDA STATE STATUTE # 
FOR MOVING/NON-MOVING VIOLATIONS 

 
TF.316.123 

(RAN STOP SIGN) 

 
F
7 

 
Update Active Event 

 
UPA.ALI.up to 7 characters  (Add'l location Info) 
UPA.NAM.up to 24 characters (Name) 
UPA.ADR.up to 24 characters (Address) 
UPA.REM.up to 24 characters (Remarks) 

 
 

 
F
7 

 
Update Resource Re-
cord 

 
URR.PID1.PID2 (2nd deputy in vehicle) 

 
URR.2131.9381 

 
F
7 

    
Copying to Printers  

 
COP.XXX (Printer location) Information on Screen will be sent 
to 
printer station 
 
 

 
COP.COM/COMM-

Communications 
COP.D1/DI-District I 
COP.D2/DII-District 

II/IV 
COP.D3/DIII-District III 

COP.WAR/WARS-
Warrants 

COP.T1/T2/T3/T4 
(S10's/S'8s) 

 
F
7 

 
DXT Help File 

 
HLP. (Defaults to Response Screen) 

 
HLP. 

 
F
7 

 
FIR-Search 

 
FIR.N.Last Name.First Name.Rac.Sex.DOB 

 
FIR.N.Smith.John. 

W.M.101056 

 
F
7 

 
GEO-Geographical 
 

 
GEO (For your active event) 
GEO.U.2H1  (For another unit's active event) 
GEO.UNIT.2H1 (For another units active event) 
GEO.L.2302/50TH ST S/ - For an active or closed event 
GEO.LOC.2302/50TH ST S/ For an active or closed event 

 
GEO   

GEO.U.2H1 
GEO.UNIT.2H1 

GEO.L.2302/50TH ST 
GEO.LOC.2302/50TH 

ST 

 
F
7 

 
HOT - Hot sheet for 
stolen vehicles 

 
HOT (lists all stolen vehicles taken today/yesterday) 
HOT.District (lists stolen vehicles taken today/yesterday by dis-
trict) 
HOT..grid (lists stolen vehicles taken today/yesterday by grid) 

 
HOT 

HOT.D4 
HOT..7941 

 
F
7 
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LHF-Location History 
File 

 
LHF (For your active event) 
LHF.U.2H1 (For another unit's active event) 
LHF.UNIT.2H1 (For another units active event) 
LHF.L.2302/50TH ST S/ - For an active or closed event 
LHF.LOC.2302/50TH ST S/ For an active or closed event   

 
LHF 

LHF.U.2H1 
LHF.UNIT.2H1 

 
F
7 

 
Mailbox Request for 
messages 

 
MBR.(Defaults to log on PID) 

 
MBR 

  
MBR.Mailbox# 

 
MBR.123 

 
F
7 

 
Mailbox Send Mes-
sages 
Up to 12 lines on DXT 

 
MBS.Mailbox#.Mailbox#.Alert 

 
MBS.0123.C.Alert 

  
MBS.BM(signal Code)..(message text) automatically goes to 
the blotter 

 
MBS.BM410..(Text) 

  
MBS.Mailbox#.Mailbox#.COP(Date - 000101) - Comm. Ori-
ented Policing 

 
MBS.B..COP000101 

  
MBS.AM(squad #)..goes to all squad members 

 
MBS.AM515..(Text) 

  
MBS.Mailbox#.Mailbox#.(Messsage Text) 

 
MBS.0123..892.(Text) 

 
F
7 

 
Mailbox Query by 
Search 
String 

 
MBQ.Search string of up to 32 characters 

 
MBQ.BOL410Red 

Ford 
TRK 

 
F
7 

 
Mailbox Deactivation 

 
MBD.Message # 

 
MBD.05300011 

 
F
7 

 
Mailbox Reactivation 

 
MBD.Message#.R (for Reactivation) 

 
MBD.05300011.R 

 
F
7 

 
Mailbox Address List  
Non-PID 

 
MBA.(Blank) for complete list 

 
MBA. 

  
MBA.Alpha Letter ( Area looking for) 

 
 MBA.A 

 
F
7 

 
Mailbox List of Mes-
sages 

 
MBL.Mailbox # 

 
MBL.0123 

 MBL.Mailbox #.Date of Message  MBL.B.0530 

 
F
7 

OFDS - Off duty statis-
tics 

ODA,code.time.PID, date is optional 
ODA.code.mins.PID 
ODD.PID. defaults to today's date 

ODA,680,1700,117,01
2400 

ODA.501.10.117 
ODD.117 

F
7 

PGD-Warrants per Grid PGD.GRID # PGD.7973 F
7 

 
SPX-Search HCSO 
Phone List 

 
SPX.3 Character Request Minimum 
Partial Search with the first three letters 
Wildcard Search for listings starting with C// 

 
SPX.CENTRAL 

BOOKING 
SPX.CEN 
SPX.C// 

 
F
7 

WARS-Warrant info  
on Persons 

WARS.Warrant # WARS.20123456 F
7 
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SPECIALIZED FLORIDA TAGS 

NOTE: DEPUTIES MAY RUN SPECIALIZED TAGS BY TYPING IN THE BELOW LISTED PREFIX AND THE 
TAG NUMBER THEN (F1) - EXAMPLE HEART22615 (F1) OR FORMAT FRQ.HEART22615 (F1) 

TYPE   PREFIX  TYPE  PREFIX 
Antique ANTI Handicap HP 
Collectable COLL Horseless carriage HC 
Disabled Veteran DV  Paralyzed Vet PVAM 
Ex POW EX Purple Heart HEART 

 

FCIC  --  Florida Crime Information Center 

 
Article 

 
QA.XXXXXX.##### 
 Example: QA.BBICYCL.123456 
TYP is a 7-character field. The 1st character is one of the follow-
ing: 
A-Automobile O-Office Equip. 
B-Bicycle P-Personal Access 
C-Camera Equip. R-Radio/TV/Sound 
E-Equip. Tools S-Sports Equip. 
H-Household Appliance V-Viewing Equip. 
M-Musical Instruments Y-None of Above 
 
In the TYP field, you must use one of the above letters and then 
type the name of the article up to 6 characters e.g. for a televi-
sion TYP/RTelevi. 

 
F4 

 
QB.XXXXXXXXXX (Boat Hull Number) 

 
Boat (stolen check) 

 
QB..XXXXXXXXXX  (Registration Number) 

 
F1 

 
FBQ.XXXXXXXX (Boat Hull number in state) 
 
FBQ..XXXXXXXX (Registration Number in state) 
 
BQ.XXXXXXXX.st (Out of state boat hull number) 

 
Boat (Registration) 

 
BQ..XXXXXXXX.st (out of state registration) 

 
F1 

 
FCW..XXXXXXXXX  (Permit Number) 

 
Concealed Weapon Permit Registra-
tion 
 
Call 1-800 292-3242 (for verification) 

 
FCW.XXXXXXXX  (Social Security Number) 

 
F5 

 
Decal 

 
FRQ...XXXXXXXX  (Decal number) 

 
F1 

 
FDQ.XXXXXXXXXXX  (Operator License Number) 
 
FDQ..LAST.FIRST.MIDDLE.DOB(e.g.07031967).SEX  

Driver's License-FL (by Num-
ber/Name) 

 
DQ.OLN.ST (Out of State Driver’s License) 

 
F2 

 
Gun (by Serial #) 

 
QG.XXXXXXX  (Serial Number) 

 
F5 

 
Lien Information-FL 

 
FQL...XXXXXXXX  (Vehicle Identification Number-VIN) 

 
F1 
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FQL.XXXXXXXX.YY (Year) 

 

 
Lojack Activation 

 
SU.12345 (5 digit # obtained from Lojack equipment) 

 
 

 
Person (Warrant/Capias) 

 
QW..LAST.FIRST.MIDDLE.DOB(e.g.07031967).RACE.SEX 

 
F2 

 
Person (by Social Security Number) 

 
QW.XXXXXXXXX 

 
F2 

 
 

 
FRQ.XXXXXXX  (License) 

 
Registrations-FL Li-
cense/Year/VIN/Tag 

 
FRQ..XXXXXXX (VIN) 

 
F1 

 
 

 
FQRN.LAST.FIRST.MIDDLE (In state by name) 

 
 

 
RQ.LIC.LIY.LIT.ST (out of state by license number) 

 
RQ..VIN.VMA.VYR.ST (out of state by VIN) 

 
Registrations - out of state 

 
DNQ.LAST.FIRST.MIDDLE.ST (Out of state by Name) 

 
F1 

 
Vehicle (Wanted check) 

 
QV..XXXXXXXXXXXXXXXXX (VIN) 

 
F1 
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Appendix D 
Representative Agency Forms and Reports 

 
 

 Criminal Report Affidavit 
 Driver Exchange 
 DUI Form 
 Property Receipt 
 Lead Information 
 Domestic Violence Database 
 Domestic Violence Monthly Report 
 UCR Procedures 
 HCSO Incident Report 
 Evidence Report 
 Persons Report 
 Traffic Accident Report 
 Administrative Reports 
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Criminal Report Affidavit 
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Driver Exchange 
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Property Receipt 
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Domestic Violence Database 
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Domestic Violence Monthly Report 
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UCR Procedures 

 
 
 
 

HILLSBOROUGH COUNTY SHERIFF’S OFFICE 
 

Records Section 
 

Uniform Crime Reporting 
 

Procedures 
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Table of Contents 

 
 

UCR Entry Procedures       1 
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UCR ENTRY PROCEDURES 
 

The Uniform Crime Reporting (UCR) program will provide elec-
tronic data entry of all UCR crime data. The system 
inputs will be sufficient to ensure the output meets all Federal 
Department of Law Enforcement (FDLE) reporting requirements. The 
system will provide for electronic submission of data to FDLE 
and produce standard FDLE reports. The system will capture and 
report clearance data and wherever possible, update and inte-
grate that information with the Law Enforcement Event Data Sys-
tem (LEEDS) system. This system will provide reports to the 
Planning and Research Bureau to meet the Agencies identified 
needs. 
 
The following screens are contained in the system: 
 
UCRMENU 
 
This is the MAIN MENU for the UCR system: 
 
 
 
UCRMENU            UNIFORM CRIME REPORTING MAIN MENU 
 
     I       UCRS CASE ENTRY            [ ] UCR 
 
     II      UCRS PROPERTY ENTRY        [ ] UCRPROP 
 
     III     UCRS OFCR KILLED/ASSAULTED [ ] UCROFFKILL 
 
     IV      UCRS HOMICIDE SUPPLEMENT   [ ] UCRSUPHOM 
 
     V       UCRS REPORT CARD           [ ] UCRREPORT 
 
     VI      UCRS REPORT MENU           [ ] UCRRPTMENU 
 
 
 
1    2    3    4    5   6INFO    7    8HELP    9    10QUIT 
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I  UCRS CASE ENTRY 
 
This is the main entry program into the UCR system. This program 
actually has two screens. The first accepts an offense number 
and victim number. The second screen accepts data. The program 
will retrieve information previously entered and contained in 
the LEEDS system. If the case was previously updated, all infor-
mation entered will be displayed and the screen will be updated. 
 
UCR                   UCRS CASE SELECTION 
 
            CASE#  [       ]        VICTIM# [  ] 
 
 
 
 
1    2    3  4RETURN   5   6INFO   7   8HELP    9    10QUIT 
 
 
The offense number is entered and then the following screen 
displays: 
 
 
UCR                UCRS CASE ENTRY          CASE [     ] 
 

DATE [       ]   TIME [     ]  GRID [    ]  LOCATION TYPE  [   ] 
 
VIC#  TYP  RELAT  DV  RACE  SEX  AGE  RESTYP  RESSTA  INJTYP  EXTINJ 
 01   [ ]  [   ]  []  [ ]   [ ]  [ ]  [    ]  [    ]  [    ]  [    ] 
 02   [ ]  [   ]  []  [ ]   [ ]  [ ]  [    ]  [    ]  [    ]  [    ] 
 03   [ ]  [   ]  []  [ ]   [ ]  [ ]  [    ]  [    ]  [    ]  [    ] 
 
VIC#  OFFENSE  FORCE  WEAPON  DRUGACT  DRUGTYP PREM/VEH INHAB  RECOV 
[ ]   [   - ]  [ ]    [ ]     [ ]      [ ]     [  ]     [ ]    [   ] 
[ ]   [   - ]  [ ]    [ ]     [ ]      [ ]     [  ]     [ ]    [   ] 
[ ]   [   - ]  [ ]    [ ]     [ ]      [ ]     [  ]     [ ]    [   ] 
[ ]   [   - ]  [ ]    [ ]     [ ]      [ ]     [  ]     [ ]    [   ]  
[ ]   [   - ]  [ ]    [ ]     [ ]      [ ]     [  ]     [ ]    [   ] 
[ ]   [   - ]  [ ]    [ ]     [ ]      [ ]     [  ]     [ ]    [   ] 
 
CLEAR TYPE  [    ] CLEAR DATE [     ]  ARRESTS: ADULT  [ ]  JUVY [ ] 
                                                MALE   [ ]  MALE [ ] 
                                                FEM    [ ]  MALE [ ] 
RACE: WHI  [  ]  BLK [  ]  IND [  ]  ASIAN [  ] 
 
1MORE  2PROP  3SUPHOM  4RETURN  5DELETE  6INFO  7BATLEO  8HELP  9TABLE 
10SUPCLR 
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UCR ENTRY 
 

1. Date, Time, and Grid are automatically entered by System 
(You may change Grid as needed). 

 
2. Enter other fields from Incident Report (use F9 for ta-

ble). 
 

The following function keys active are: 
 
F1 (More)- Additional victim and offender information may be 
entered. 
 
F2 (Prop)- The property entry program is displayed. 
 
F3 (Suphom)- The supplemental homicide entry screen is dis-
played. 
 
F4 (Return)- This will return the user to the entry screen. 
 
F5 (Delete)- Deletion of current shown entry screen. 
 
F6 (Info)- Information is displayed for the current screen. 
 
F7 (Batleo)- This will bring up the Officer Assaulted/Killed 
screen. 
 
F8 (Help)- Help is available for the highlighted field. 
 
F9 (Table)- A table of codes is available for the highlighted 
field. 
 
F10 (Supclr)- Additional clearance screen is displayed. 

 
UCRCLR    UCRS SUPPLEMENTAL CLEARANCE BY ARRESTS   CASE [        ] 

 
           ADULT ADULT ADULT  JUV   JUV   JUV 
DATE         ARR  MALE  FEM   ARR   MALE  FEM   WHI  BLA  IND  ASIAN 
[         ]  [  ] [  ]  [  ]  [  ]  [  ]  [  ]  [  ] [  ] [  ] [   ] 
[         ]  [  ] [  ]  [  ]  [  ]  [  ]  [  ]  [  ] [  ] [  ] [   ] 
[         ]  [  ] [  ]  [  ]  [  ]  [  ]  [  ]  [  ] [  ] [  ] [   ] 
[         ]  [  ] [  ]  [  ]  [  ]  [  ]  [  ]  [  ] [  ] [  ] [   ] 
 
 
This screen will add additional victim and offender informa-
tion to the UCR case entry screen. This is a supplemental en-
try screen. (f1 for next victim). 
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UCR-2                     UCRS CASE ENTRY         CASE [       ] 

 
DATE [      ]  TIME [    ]   GRID  [    ]    LOCATION TYPE  [    ] 
 
 
VIC#  TYP  RELAT  DV  RACE SEX AGE  RESTYP RESSTA  INJTYP  EXTINJ 
[ ]   [ ]  [   ]  []  [ ]  [ ] [ ]  [   ]  [   ]   [   ]   [   ] 
 
 
VIC# OFFENSE FORCE  WEAPON DRUGACT DRUGTYP PREM/VEH  INHAB  RECOV 
[ ]  [   - ] [ ]    [ ]    [ ]     [ ]     [  ]      [ ]    [  ] 
[ ]  [   - ] [ ]    [ ]    [ ]     [ ]     [  ]      [ ]    [  ] 
[ ]  [   - ] [ ]    [ ]    [ ]     [ ]     [  ]      [ ]    [  ]  
[ ]  [   - ] [ ]    [ ]    [ ]     [ ]     [  ]      [ ]    [  ]  
[ ]  [   - ] [ ]    [ ]    [ ]     [ ]     [  ]      [ ]    [  ] 
[ ]  [   - ] [ ]    [ ]    [ ]     [ ]     [  ]      [ ]    [  ] 
 
 
1MORE  2PROP 3  4RETURN  5DELETE  6INFO  7  8HELP 9TABLE 10SUPCLR 
 
 
 

II UCRS PROPERTY ENTRY 
 
UCRPROP (F2) 
 
This is the property entry screen for the UCR system. To en-
ter the description of stolen property, the value of stolen 
and recovered property from the incident reporting forms. The 
program has two screens. The first accepts the offense num-
ber, and the second the data. The program has a quick access 
call from the UCR data entry screen. (F2) 
 

UCRPROP                    ENTER UCR PROPERTY 
 
 
                           CASE#   [       ] 
 
1     2    3   4RETURN    5   6INFO   7   8HELP   9    10QUIT 
 

 
UCRPROP 
 
The offense number is entered and then the following screen 
Is displayed: 
 
UCRPROP                  UCRS PROPERTY ENTRY         CASE [         ] 
 
                         VALUE        VALUE             DATE 
CODE DESCRIPTION         STOLEN/DAM   RECOVERED         RECOVERED 
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[  ]                     [        ]   [       ]         [       ] 
[  ]                     [        ]   [       ]         [       ] 
[  ]                     [        ]   [       ]         [       ]   
[  ]                     [        ]   [       ]         [       ] 
[  ]                     [        ]   [       ]         [       ]  
[  ]                     [        ]   [       ]         [       ] 
 
1  2ROLLFW  3ROLLBK   4RETURN  5PRINT   6INFO  7  8HELP  9TABLE  10QUIT 
 
FUNCTION KEYS 
 
F2- Screen for additional entry of property. 
F3- Will return user to the previous screen. 
F4- Will return user back to the UCR Entry Screen. 
F5- Print the property screen. 
F6- Information is displayed for property screen. 
F8- Displays help for the field that the cursor is in. 
F9- Table of codes is displayed for highlighted field. 
F10- Will exit the property program and return to an idle  
     Screen. 
 
III UCRS OFCR KILLED/ASSAULTED 
 
UCROFFKILL (F7) 
 
This is the Officer killed/assaulted entry screen for the UCR 
system. Enter all information from the incident reporting form, 
on assaults or information on officers killed in the line of 
duty. The program has two screens. The first accepts the offense 
number and victim number. The second accepts the data. The pro-
gram has a quick access call from the UCR Data Entry screen. (F7 
or BatLeo) 
 

UCROFFKILL          UCR OFFICER KILLED OR ASSAULTED ENTRY SCREEN 
 
 
                OFFENSE RPT# [        ]  VICTIM# [         ] 
 
 
 
1   2   3     4RETURN   5    6INFO    7     8HELP    9     10QUIT 
 
The offense or victim number is entered and then the following 
screen is displayed: 
 
UCROFFKILL     UCR OFFICER KILLED OR ASSAULTED ENTRY    CASE#[       ] 
 
DATE [    ]     TIME [   ]   GRID  [    ]  LOCATION TYPE  [        ] 
 
OFC#  [   ]     OFFICER AGE  [   ]  SEX  [  ]        RACE  [   ] 
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OFND#  [  ]     OFFENDER AGE [   ]  SEX  [  ]        RACE  [   ] 
 
INCIDENT TYPE    [   ]   OFFICER ACTIVITY  [   ]  TYPE OF ASSIGN  [  ] 
 
OFFICER WEARING BODY ARMOR?   [  ]   ARMOR PREVENT SSER INJ/FAT   [  ] 
 
OFF AWARE OFFENDER HAD WEAP   [  ]   OFFENDER USE OFF WEAPON?     [  ] 
 
FIREARM DISCH BY OFFENDER     [  ]   DISTANCE FROM OFFICER  (FT)  [  ] 
 
FIREARM DISCH BY OFFICER?     [  ]   WAS OFFENDER INJURED?        [  ] 
 
EXT OF INJURIES TO OFFENDER   [  ]   OFFICER EXPERIENCE IN YRS    [  ] 
 
1NEW   2    3    4RETURN   5DELETE   6INFO   7   8HELP  9TABLE  10QUIT 
Battery on Law Enforcement (UCROFFKILL) 
1. Give Mapper command RRPER, Pid# of Officer to retrieve  
   information on Officer(Age,Sex,Race and F7 for years of 
   service). 
2. Enter information with F9 and UCR manual pages 38-51. 
3. If multiple officers assaulted or killed, repeat steps. 
 
IV UCRS HOMICIDE SUPPLEMENT 

 
UCRSUPHOM (F3) 
 
This is the UCR Supplemental Homicide Entry/Update screen. To 
collect all homicide information from the incident reporting 
form. The program has two screens. The first screen accepts the 
offense number and the victim number, the second the data. The 
system has a quick access call from the UCR entry screen. (F3 or 
SUPHOM) 
 
UCRSUPHOM      UCR     SUPPLEMENTAL   HOMICIDE  ENTRY/UPDATE  SCREEN 
 
 
           OFFFENSE RPT#  [       ]    VICTIM#  [         ] 
 
 
 
1     2    3    4RETURN   5  6INFO  7    8HELP   9    10QUIT 
 
 
The offense number is entered and the following screen displays. 
 
UCRSUPHOM    UCR   SUPPLEMENTAL HOMICIDE  ENTRY/ UPDATE   CASE [      ] 
 
DATE  [       ]  TIME  [    ]   GRID  [      ] LOCATION TYPE  [       ] 
 
VICT# [    ]  VICTIM AGE [  ]   SEX   [    ]  RACE [  ] VICT REL  [   ] 
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OFND# [    ] OFFFENDER AGE [  ] SEX   [    ]  RACE [  ] 
 
SITUATION CODE   [   ]  WEAPON TYPE  [   ]  HOMICIDE CIRCUMSTANCE [   ] 
 
CIRCUM NEGLIGENT MANSLAUGHTER  [    ]   JUSTIFIABLE CIRCUM   [     ] 
 
JUSTIFIABLE CODE  [    ] 
 
1NEXT   2    3    4RETURN  5DELETE  6INFO  7  8HELP   9TABLE  10QUIT 
 

 
Supplemental Homicide (UCRSUPHOM) 
1. Enter information on UCRSUPHOM with the F3key and UCR  
       manual pages 30-37. 
2. If multiple victims repeat the above steps. 
 
V UCRS REPORT CARD 

 
UCRREPORT  
 
This program displays a report of UCR entry activity. The pro-
gram will track the entries made by UCR data entry personnel by 
PID #. It can be run for a data range and can include all PIDS 
or a specific PID. It can also display a list of the backlog of 
reports waiting to be UCR coded. A supervisor can only access 
this program. 
 
UCRREPORT                        UCR REPORT CARD 
 
 
 
 
 
 
    DATE RANGE FROM [     ] TO  [      ] 
 
   FOR PID  [     ]  (LEAVE BLANK FOR ALL PIDS) 
 
   DISPLAY BACKLOG [  ] 
 
 
 
 
 
 
 
 
 
1      2    3     4RETURN  5    6INFO  7   8HELP     9     10QUIT 
 
 
 

VI UCRS REPORT MENU 
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UCRRPTMENU       
 
Allows the user to access predefined reports for UCR reported 
crimes. User may also select data to export to other computer 
applications. 
 

 
UNIFORM CRIME REPORTING REPORTS MENU 

 
UCRS CRIMES BY GRID                     [ ] UCRCRIMEGRID 
 
UCRS CRIMES AND OFFENSE CLEARANCES      [ ] UCROFFENSE 
 
UCRS VICTIMS BY OFFENSE TYPE            [ ] UCRVICOFF 
 
UCRS DOMESTIC VIOLENCE TOTALS           [ ] UCRDOMOVIO 
 
UCRS EXPORT REPORT                      [ ] UCREXPORT 
 
UCRS PROPERTY REPORT                    [ ] UCRPROPRPT 
 
UCRS SUPPLEMENT REPORTS                 [ ] UCRSUPRPT 
 
UCRS CENSUS TRACT REPORT                [ ] UCRCENSUS 
 
UCRS CENSUS TRACT CRIME RATE            [ ] UCRCRIME 
 

UCR CRIMES BY GRID 
 
UCRCRIMEGRID 
 
Provides a report of Part I Crimes, Total Part I Crimes, and 
Drug Offenses for a grid, defined target area, or specific ad-
dress by date range. Report can be requested for all information 
captured by HCSO (Local) or FDLE (Reportable). 
 
 
FROM DATE [       ] TO [        ] 
 
TARGET    [       ] GRID [      ] 
 
STREET    [                                   ] 
 
REPORTABLE OR LOCAL [ ]  (R/L) 

UCRS CRIMES AND OFFENSE CLEARANCES 
 

UCROFFENSE 
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Provides a report of Part I Crimes, total Part I Crimes and 
Clearance Rates by date range for a grid, defined target area, 
or specific address. Report can be requested for all information 
captured by HCSO (Local) or FDLE (Reportable). 
 
 
FROM DATE [       ] TO [        ] 
 
TARGET    [       ] GRID [      ] 
 
ADDRESS   [                                    ] 
 
REPORTABLE OR LOCAL [ ]  (R/L) 
 
ALL/UNINCORP/OTHER  [ ]  (A-ALL, U-UNINCORPORATED, O-OTHER) 
 
OFFENSE CODE [  ] TO [  ] 
 

UCR VICTIMS BY OFFENSE 
 

UCRVICOFF 
 
Provides a report of selected offense data by date range, age, 
sex,race, resident type, status, ext of injury, and vic-
tim/offender relationship for a grid, defined target area, or 
specific address. Report can be requested for all information 
captured by HCSO (Local) or FDLE (Reported). 
 
 
FROM DATE [     ] TO [     ] 
 
TARGET    [     ] GRID [   ] 
 
ADDRESS   [                                    ] 
 
AGE RANGE [  ] TO [  ]   RESTYP [   ]  RES STATUS [   ] 
 
RACE      [  ] SEX [ ]   VICTIM RELATIONSHIP      [   ] 
 
OFFENSE   [  - ]         EXTENT OF INJURY         [   ] 
 
REPORTABLE OR LOCAL [ ] (R/L) 

UCRS DOMESTIC VIOLENCE TOTALS 
 
UCRDOMVIO 
 
Provides a report of total domestic violence related crimes by 
offense by age, sex, race, weapon, and victim relationship for a 
grid, defined target area, or specific address. Report can be 
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requested for all information captured by HCSO (Local) or FDLE 
(Reported). 
 
FROM DATE [     ] TO [     ] 
 
TARGET    [     ] GRID  [      ] 
 
ADDRESS   [                                     ] 
 
AGE       [  ]  TO   [  ] 
 
RACE      [  ]  SEX  [  ] 
 
WEAPON    [  ] 
 
VICTIM RELATION [   ] 
REPORTABLE OR LOCAL [ ]  (R/L) 

UCR EXPORT REPORT 
 
UCREXPORT 
 
Multiple option screen displays UCR crime statistics by case, 
date, time, grid, offense, type, target, location, age, race, 
sex and/or other statistical fields. 
 
CASE NUMBER  [        ]   DATE FROM [     ] TO [       ] 
 
TIME FROM    [    ] TO [    ]       OFFFENSE TYPE [  - ] 
 
TARGET       [        ] GRID [    ] LOCATION TYPE  [   ] 
 
ADDRESS      [                               ] 
 
AGE RANGE    [  ] TO [  ]             RACE [  ] SEX [  ] 
 
RES TYPE     [   ]  RES STA [   ] TRACT [ ] DOM VIO [  ] 
 
WEAPON TYPE  [  ]EXT INJ [  ] INJ TYPE [  ]VICT REL [  ] 
 
DRUG ACTIVITY[  ] DRUG TYPE[ ]PREMISES[ ] INHABITED [  ] 
 
RECOVERY     [  ] FORCE[ ] CLEAR TYP [  ] CLR DATE [   ] 
 
ENT DATE     [  ]    UPD DATE [    ] PID [   ] R/L? [  ] 
 

 
UCR PROPERTY REPORT 
 
UCRPROPRPT 
 
Provides a report of specific property by offense type, targeted 
area, grid, or address. Report can be requested  
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For multiple property types. 
 
 
CASE NUMBER   [        ]  DATE FROM [       ]  TO  [      ] 
 
OFFENSE TYPE  [   ] 
 
TARGET        [        ]  GRID  [      ] 
 
ADDRESS       [                             ] 
 
PROPERTY TYPE [ ] [ ] [ ] [ ] [ ] [ ] 

UCRS SUPPLEMENTAL REPORTS 
 

UCRSUPRPT 
 
This a program designed to display a report of all supplemental 
homicide incidents or officer assaulted or killed reports for a 
date range. 
 
CASE NUMBER     [       ]    DATE FROM  [     ] TO [      ] 
 
OFFENSE TYPE    [    ] 
 
TARGET          [         ]       GRID  [     ] 
 
ADDRESS         [                                  ] 
 
SUPPLEMENT TYPE [     ] (HOM OR OFK) 

UCR CENSUS TRACT REPORT 
 
UCRCENSUS 
 
The Census Track Report lists how many Part I crimes occurred in 
a census track for the dates entered. 
 
FROM DATE   [        ]  TO [       ] 
 
TARGET      [        ]   GRID [    ] 
 
STREET      [                                    ] 
 
REPORTABLE OR LOCAL  [  ]   (R/L) 

UCRS CENSUS TRACT CRIME RATE 
 
UCRCRIME 
 
The UCR crime program accept an address and reports the number 
of UCR Part I as tabulated per Census Tract. 
Annually, census tracts are rated as they are related to other 
areas in the Unincorporated County. 
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ENTER YEAR ->  [     ] 
 
LOCATION --->  [                                      ] 
 
BLOCK FORMAT  = 
 
INTERSECTION FORMAT  = 
 

UCR MONTHLY REPORTS 
 

1. Type UCROFFENSE and scroll lock. 
2. Start at the beginning of the year to the end of the 

current month. 
Example: 20010101 to 20010531 

3. Enter codes. 
 
001 to 045 – overall report 
001 to 002 
003 to 004 
005 to 006 
007 to 013 
014 to 015 
023 to 029 
030 to 038 
042 to 045 
 

4. PRINT using LASCOP station number,H,L 
5. Type UCREXPORT 
6. Enter the data range as shown in the example above on 

line 2. 
7. Enter offense numbers shown below: 
 

01 001 leave an R 
02 002 change to an L 
03 080 change to an L 

 
8.        Verify the Murder and Justifiable count with Pat’s                

       report. 
 

DRUG LIST 
 

DRUG ACTIVITY AND DRUG TYPE 
 
The following hierarchy is used when reporting drug activity 
from the Incident Report. 
 
T – TRAFFIC 
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R – SMUGGLE 
M – MANUFACTURE 
S – SELL 
K – DISPENSE 
D – DELIVER 
P – POSSESS 
B – BUY 
E – USE 
Z – OTHER 
 
Once the hierarchy by activity has been completed, the following 
hierarchy for drug type may be used in further selecting which 
offenses will be reported. 
 
E – HEROIN 
H – HALLUCINOGEN 
O – OPIUM/DERIVATIVE 
C – COCAINE 
M – MARIJUANA 
A – AMPHETAMINE 
B – BARBITURATE 
S – SYNTHETIC 
U – UNKNOWN 
Z – OTHER 
P – PARAPHERNALIA/EQUIPMENT 
 
See drug book for more detailed definitions of the drug type. 
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HCSO Incident Report 
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Evidence Report 
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 Persons Report 
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Traffic Accident Report 
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Administrative Reports 
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